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1. IlosicHuTeIbHAA 3aNUCKA
1.1. Heab u 32124 JAUCHMILIIHHBI

ue]lb 0UCI4MVUZMHbl - U3YUYCHUC TCOPCTUICCKUX HpO6JI€M U IPUKJIAIHBIX
ACIICKTOB I/IHCbOpMaTI/ISaHI/II/I APXHUBHOI'0 A€JIa, OCHOBHBIX HaHpaBHeHI/Iﬁ BHCOPCHUA
I/IH(I)OpMaLII/IOHHLIX TEXHOJIOTHil B AEATEIbHOCTD apxXuBa.

3ana4u TUCUUIUIMHBL

1) u3ydeHne OCHOBHBIX [MOHSTHH, HCHOJB3YE€MBIX B  IpolLEecce IMPUMEHEHHS
MH(POPMALIMOHHBIX TEXHOJIOTUH B apXUBHOM JIEJIE;

2) “3y4yeHHe UCTOPUM MEXaHU3alluu U aBTOMAaTHU3allMH apXUBHOIO Jieja B HaIllel CTpaHe U
3a pyOexoM;

3) u3ydyeHre HOPMATHUBHO-IPABOBBIX OCHOB MPHUMEHEHUS! WH()OPMAILMOHHBIX TEXHOJIOTHM
B ApXUBHOM [IEJIE;

4) u3yuyeHne TEXHUYECKOIro M MPUKIAJAHOTO MPOrpaMMHOro 00ecredeH s, UCIOIb3YyEMBIX
IIPY OpraHU3aLMH JIEKTPOHHOTO

JIOKYMEHTO000pOTa, HMH(POPMAIIMOHHOM  O0ECIeYeHUH  YIpaBlEHUs, OpraHu3aluu
ApXMBHOT'O XpaHEHUsI JOKYMEHTOB Ha TPAJULIMOHHBIX U AIEKTPOHHBIX HOCUTEIAX;

5) u3ydyeHue MNPUHLMUIOB BHIOOPAa W OpraHU3allid BHEJIPEHHS U  MCIOJIb30BAHMS
TEXHUYECKOTO U MIPOrPaMMHOT0 00ecrieueHus;

6) uzyueHue HH(OPMALMOHHBIX CHCTEM U OCHOBHBIX HMH(OPMAIMOHHBIX PECYPCOB B
ApXUBHOM JIEJIE;

7) u3ydeHHe M aHaJu3 CPEeACTB 3alluThl MHGOpMaluu B HH(DOPMALMOHHBIX CHCTEMaXx,
HCIIOJIb3YEMBIX B ADXUBHOM JIEJIE.

1.2. ®opmupyemble KOMIETEHIMH, COOTHECEHHBIE C IUIAHUPYEMBIMH pE3yJbTaTaMH
00yuYeHHs 10 JUCIUTUIMHE!

1.2. IlepeyeHb IVIAHMPYEMBbIX Pe3yJabTATOB 00y4YeHUs MO JUCHUILUINHE, COOTHECEHHBIX C

HHIMKATOPAMU J0CTHKEHUS KOMIIeTeHIN i

Komnerenuus
(Xxom 1 HamMEeHOBaHME)

NuaukaTopbl KOMIeTeHI Uit
(Kom 1 HauMEHOBaHME)

PesyabTaThl 00yuyeHus

OIIK-4. Cnocoben
MMOHUMATh TTPHHIIUIIBI
paboThI COBPEMEHHBIX
UH(GOPMAITMOHHBIX
TEXHOJOTHI B
HCIIOJIB30BaTh UX JIIS
pelIeHus 3a1a9
po(heCCHOHATILHOM
JIEATEIIbHOCTH

OIIK 4.3. O6nanaeT HaBBIKAMU
UCTIONIb30BaHMSI HHPOPMAIIMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHMA
B chepe JOKYMEHTAI[HOHHOTO
oOecrieyeHyst ynpaBieHus U
apXMBHOTO JieNa

3HATh — OCHOBHBIE HH(POPMAITMIOHHEIC
oubnmorpaduueckue pecypcsl 1o
JIOKYMEHTOBEICHHUIO U aPXUBOBEJICHHIO;
TUIIOBOE MIPOrpaMMHOE oOecrieueHue,
npUMEHsIeMOoe sl QyHKITUOHUPOBAHHUS
ABTOMATU3UPOBAHHOU CUCTEMBI
[EHTPATN30BAaHHOTO y4eTa JOKYMEHTOB
ApxusHoro ¢ponga PO,
ABTOMaTH3UPOBAHHOTO IIEHTPAIILHOTO
dbonoBOrO Karamora

YMeThb — OCYIIECTBIISITh MOUCK HAYYHO-
TEXHUYECKON MH(POPMAIIMH TI0 CBOSH
po(hecCHOHATLHOM e TeIIbHOCTH,
pazoupaThCsi B 0a30BBIX aCTIEKTaX
(GYHKIIMOHUPOBAHUS COBPEMEHHBIX
MH(GOPMALIMOHHBIX CUCTEM B apXHUBHOM
Jenie.

Buajgerb -  HaBBIKAMHU HCIOJIB30BaHUS




KOMITBIOTEPHOU TEXHUKU U
MH(QOPMALMOHHBIX TEXHOJIOTUH,
OCHOBHBIMH METOJJaMH, CIIOCO0aMHU U
CpEeACTBAaMU MOIy4EHUs], XPAHEHHUS,
nepepaboTK HHPOPMALIMNY; HABBIKAMU
BBIOOpA TPOTrPAMMHOTO 00eCTICUeHUS TS
UH(POPMALMOHHOTO 0OecreueHus
JeSITeIbHOCTH apPXHBOB.

1.3. MecTO IUCUMIVIMHBI B CTPYKTYpPe 00pa30BaTeIbHOM NMPOrPaMMbl

JucrumnHa «MHbOpMaMOHHBIE TEXHOJIOTHH B apXUBHOM JIEJIe» OTHOCHUTCS K 00s3aTEIIbHOW YacTH
0JI0Ka TUCUUTUINH y4eOHOTO IJIaHa.

Jlnst oCcBOCHMSI TMCHMIUIMHBI HEOOXOAMMBI 3HAHUWS, YMEHUS W BIaJieHUs, C(HOPMUPOBAHHBIC B XOE
V3YYCHHS CIEAYIOMUX TUCIUIUIMH W TPOXOXIACHUS MpakTuK: «HPOpMalmoHHBIE TEXHOJIOTUU B
HOVY», «JlokyMeHTOBeICHUEY», K APXUBOBEICHUEY.

B pe3ynbTrare 0CBOCHHS TUCIUTUTHHBI ((OPMUPYIOTCS 3HAHUS, YMEHUS U BIIAJICHHSI, HEOOXOUMBIE JIJIst
M3YYEHUS CICAYIOINUX AWCIUIUIMH U TPOXOXKICHUS MPaKTHK: «CHCTEMBbl XpaHEHHUsS AJICKTPOHHBIX
JTOKYMEHTOBY, «OpraHu3aius XpaHeHHs, KOHCEPBAIUS U PEeCTaBpalus TOKyMEHTOBY, MPEIIUTIOMHAs
MpaKTHKa.

2. CTpyKTYypa AMCUUIJIMHBI
OO6mast TpyJ0EMKOCTh JUCIUTUIMHBI COCTABIISET 2 3.€., 72 aKkaJeMUYeCKHX Jaca.

CTpyKTypa IMCUUIJIHHBI 1JIs1 04HOH (PopMbI 00yUeHust

O0beM IUCHUILIMHBI B (OpME KOHTAKTHOW pPabOThl OOyYaromUXCs € TeAaroru4ecKuMu
paboTHUKaMu ¥ (WJIK) JUIIAMH, TPUBIEKAEMBIMH K peaau3alii 00pa3oBaTeIbHOW MPOrpamMMbl HA
WHBIX YCJIOBHSX, IIPY MPOBEICHUH YICOHBIX 3aHATHI:

Cemect | Tum ydeOHBIX 3aHATHIA KonnuecTtBo
p 4acoB
6 Jlexun 16
6 CemuHapbl/1a00paTOPHBIE pA0OTHI 24
Bceero: 40

O0beM TUCIMIUIMHEI B (popMe caMOCTOATEIbHON paboThl 00YYAIOIIUXCS COCTABISIET 32
aKaJeMUUYECKUX Jaca.

3. Conep:xxanue TUCHMILTHHBI

Ne | HammenoBanue Conep:xkanue
pasjena
AU CIUIIIHHBI
1 1.Beenenue. IIpeamer, uenp u 3a1aun Kypca. IcTOUHMKM 1 uTepaTypa 1o

Kypcy. XapaKkTepuCcTHKa 3aKOHOJATEJIbHBIX, HOPMAaTUBHBIX U
METOJMYECKUX JOKYMEHTOB, HALIMOHAJIBHBIX U MEKyHapPOIHBIX
CTaHJApPTOB M0 W3ydaeMoi npodiaematuke. MecTo Kypca cpenu
JIpYruX AUCUUILINH. B3auMocBs3b Kypca ¢ AUCUUIITTHHAMU
«JlokymeHnToBeeHune», «OCHOBBI U TEXHOJIOTHS
JIOKYMEHTAIlMOHHOTO 00eCIIeYeHNUs yIPaBICHU» U JIp.
OcHoBHbIE IOHATHS Kypca: MEXaHU3alus, aBTOMaTU3alusl U
uHbopmartuzauusg JIOY u apxuBHOTO sena, uHHopMaloHHbIE




texnonorun (UT), undopmanmonnsie cucremsl (MUC),
KOPIIOPATUBHBIE HH(POPMAIIIOHHBIE CUCTEMBI,
aBromaTtusupoBannbie cuctemsl JJOY (AC JOY), anekTpoHHbIe
JIOKYMEHTBI, 3JIEKTPOHHBINA apXUB, APXUB AIEKTPOHHBIX
JIOKYMEHTOB, aBTOMaTU3UPOBAHHBIE APXUBHbBIE TEXHOJIOTUHU U JIP.
CormocTaBiieHHE MEXITYHAPOIHON U OTEUECTBEHHON MPOPUITHHON
TepMHHOJIOrMU. Posib Kypca B COBEpILIEHCTBOBAaHMM OpraHU3aluu
paboThI C JOKYMEHTaMH B YIPaBICHUH, CO3JaHIUH ONTHMAaJIbHBIX
YCIIOBUH pabOTHI CITyKO JTOKYMEHTAIIMOHHOTO 00eCTIeueHUS
yIOpaBlieHUs U apxuBa. 3HaueHUue HHPOPMATH3ALUU APXUBHOTO
Jiena Ha coBpeMeHHOM dTare. OcHOBHBIE HH()OPMAIIHOHHBIE
TeXHOJ0TUH, NpuMeHsaemsbie B JIOY u apxuBHOM nenie.
WudopMannoHHbIe CBOMCTBA TIOKYMEHTOB. 3aKOHOMEPHOCTH
pocTa U cTapeHus TOKyMEHTHON HHPOpMAIIHH.
ABTOMAaTU3MPOBAaHHBIE HH()OPMAIIIOHHO-TIOUCKOBBIE CUCTEMBI U
ux kiaccudukanua. OtpaciaeBasi cUCTeMa HAyYHO-TEXHUUYECKOM
uH(pOpPMaLUU B 00JaCTH JOKYMEHTOBEICHHS U apXUBHOTO JIEJa.

Pazmen 2. Ucropus
MEXaHU3alluU ’
ABTOMATH3AIUH
apXHUBHOTO JIeTia B
Halllel CTpaHe U 3a
pyOesxom

Oranbl aBTOMaTU3a[UM ApXUBHOTO Jiesia B KoHIe XIX — KoHIle
XX BB.: pa3BUTHE TEXHUYECKOI0 0OeCIIeYeHus, HOCUTENeH
MH(POPMALINH, TPOTPAMMHOTO M JIMHI'BUCTUYECKOTO 00ECIICUECHUSI.
IlepBble HEHTPBI XPAHEHNST MAITMHOYMTAEMBIX JOKYMEHTOB!
apXUBBI OTPACIIEBBIX BBIYUCIUTENbHBIX LIEHTPOB U TJIABHBIX
BbIuKCIUTENbHBIX 1IeHTpoB (I'BL]). Biusnue aBromatusanuu B
opranax Hay4Ho-TexHu4ueckor nHpopmanuu (HTU) Ha apxuBHOE
Jieno. YueTHble U HHPOPMALMOHHO-TTIOUCKOBBIE
aBTOMAaTHU3MPOBaHHbIE CUCTEMBI B apxuBax. [lakeTsl mpukiIaaHbIX
porpaMM JJisi apXUBHOTO Jena. MHpopMamoHHO-TOUCKOBBIE
Te3aypychl. MexapxuBHbie aBToMatusupoBanusie UIC.
ABTOMaTU3UPOBAHHAs CUCTEMA HAyYHO-TEXHUYECKON
unpopmanuu (ACHTH) na ocHoBe LienTpansHOTO

¢donnosoro karanora (LI®K) rocyaapcTBeHHOro apXuBHOTO
donga CCCP. ApxuBoBeeHHE MAIITMTHOUYNTAEMBIX JIOKYMEHTOB
(MY[]). Buenpenne napopMaioHHOTO MOAX0/1a B
apxusoBenenue. Tpynsl B.H. ABrokparosa, K.b. I'enpmana-
Bunorpanosa, K.W. Pynenscon, P.H. Ebumenko u ap.
[TprMeHeHne aBTOMATH3UPOBAHHBIX CHCTEM 00pabOTKH
n300pakeHui 11 pecTaBpau JokyMeHToB (ACOU3).

OmnbIT aBTOMaTU3alMKA apXUBHOTO Jielia 3a pyoeskom B 1940-
1970-e rr. O6cyxneHue mpobdiaemM nHpopMaTU3aLUN APXUBHOTO
nena Ha koHrpeccax MCA, coznanue Komurera o
aproMaTuzaumu MCA. Uadopmaruzanus B crpanax CILA,
3ananHoit EBponbl, crpanax COB. Co3nanue AUIIC, navano
IIPUMEHEHNS] KOMIIBIOTEPHBIX CETEN,

CO3/1aHHM€ apXMBOB MAIIMHOYUTAEMBIX JAHHBIX. ADXUBOBEACHNE
MaIllMHOYMTAEMBIX TOKYMEHTOB 3a pyoexom. Tpyzas! JIx. Poyzca,
JIx. Tecrona, Y. lonnapa, M. Keppoua.

Pazmen 3.
HopmarusHo-nipaBoBas
0a3a mHpOpMaTH3AINH
apXUBHOTIO JIeJa.

PernamenTanus nHpopMaTU3allui apXUBHOTO Jiefla B POCCUIICKOM
3akoHojarenbcTBe. 3akoH PO «O0 nnpopmanumy,
MH(POPMALIMOHHBIX TEXHOJIOTUAX U 3amuTe HHopmarum», «O0
apxuBHOM Jiene B Poccuiickoit @enepanumy, 3aKOHbI CyObEKTOB
denepanuu 1 qpyrue HopMaTHUBHbBIE aKThI. [Ipo6IeMbl aBTOPCKOTO




npaBa M 0CTyma K 6a3aM JaHHBIX, 3alUTH HH)OPMAIIHIH,
nHbOopMallMOHHOM Oe30macHocTU. PernmameHTanus BOIpocoB
MH(POPMATU3AIUN APXUBHOTO JeJa B TOCTAHOBJICHHUAX
[IpaButenscTBa PD, cyObekTOB deaepannn, npukasax Pocapxusa
U IpyTuX HOPMATUBHBIX akTax. denepanbHble U perMOHaIbHbIE
nporpaMMel HH(popMaTuzauu apxuBoB. KoHnenmus
uHpOpMaTHU3auK apxuBHoro aena B PO, nporpamma
uHpopMaTtuzanuu denepaibHOTO APXUBHOTO areHTCTBA U MO/I-
BEJIOMCTBEHHBIX eMy yupexaeHuit Ha 2011-2020 rr.
HopmaTtuBHo-MeTonnyeckue pa3pabotku PocapxuBa u apXUBHBIX
yupexaenui.«lIpaBuna opranusanuu XxpaHeHus,
KOMIUIEKTOBAHHUS, yUeTa U UCIIOJIb30BaHUS JJOKYMEHTOB...» B
roCy/1IapCTBEHHBIX, MyHHUIUIIAJILHBIX apXUBaX, My3esX,
oubnuoTekax, apxuBax PAH 00 naHpopmMaTuzanuu apXxuBHOTO
JIeJ1a ¥ XpaHEHUH 3JIEKTPOHHBIX 10KyMEeHTOB. KoHuenuus
nHbOopMaTU3aluu apXuBHOTO Niena B Poccuu;

oTpacieBast mporpamma nHpopMaTU3aluy apxXuBHOTO Jena B Poc-
cuu. OenepanbHas 1eneBas nporpamma «neKkTponHas Poccus»
Ha 2002-2010 rr. (2002 r.) 1 apxuBsbl. [lepcniekTUBHOE U TEKyIilee
IUTaHUPOBaHKE PaboThl o HpopMaTHu3anuu otpaciu. [lnansr
HUP. Ponp ®enepanbHoro apxuBHoro areHrcrsa 1 BHUMJIAL.
Lentp nHbOpMAIIMOHHBIX TeXHONIOTUH PocapxuBa. [lesTeapHOCTh
OKCHEepTHOM KOMUCCUU 110 aBTOMATU3UPOBAHHBIM aPXHUBHBIM
texHosorusim Pocapxusa. Ceknust LIC Poccutickoro o6mectBa
UCTOpUKOB U apxuBUCTOB (PONA) «OneKkTpoHHbIE JOKYMEHTHI U
apXUBBL: MPOOJIEMBI U pelIeHUs». MexayHapogHbie (opMaThl U
crangaptsl onucanus. Crangapt ISADC(G) (1994).

Paznen 4.

OcHOBHBIE OOBEKTEI U
MPUHIIMITBI
aBTOMAaTHU3allnun
apXUBHOTIO JeJa.

OOBeKTHl, NPUHIUIIBL, 1IEJIH, 33]]a41 U HalpaBICHUS
UH(pOpPMATU3aLUU apXUBHOTO Jiena. Buasl ”HPOpMaLMOHHBIX
TEXHOJIOT U, IPUMEHSIEMBIX B apXUBHOM JIEIE.

Opranuzanys HHPOPMATU3aLUN HAa YPOBHE apXUBa.
[TnanupoBanue padboTs! o BHeapeHuto AAT B apxuBax.
[Tporpammsbl HH(pOpMATU3ALKU OTAETBHBIX (heAepalIbHBIX,
LEHTPaJIbHBIX pecyOIMKaHCKUX U FOCYAapCTBEHHBIX KPAEBbIX,
00J1aCTHBIX, MyHUIIUTIAJIbHBIX apXUBOB. CTPYKTypHBIE
HOJpa3/AeIeHus apXHBa, OTBEYAIONINE 32 HH()OPMATU3ALIHIO.
Oransl BHeApeHusa AAT B apxuse. Otansl BHeapeHus AAT B
apxuBe. Bb10op mporpaMmMHOro odecredeHus u pa3padoTInKa.
CkrazipIBaHH€ COBPEMEHHOTO PhIHKA IPOrPaMMHOI0 00ecreyeHus
B 00yacTu apXuBHOTO jena. LleHTpsl pa3paboTuuky mporpamm
JUIS QpXUBHOM OTPAC/IU: apXUBBl, CHCTEMHbIE HHTETPATOPHI,
Hay4yHbIE yUpexJieHus U By3bl. [locTaHOBKA 3a7auu U
TeXHUYecKoe 3aanue. Jloroop ¢ pa3paboTunKoM. Y CTaHOBKA

U ajanranus nporpammsl. [Ipo6iieMa KOHBEPTUPOBAHMSI JAaHHBIX B
HOBbIE BepcHU nporpamMmMbl. OO6ydeHue nepcoHaa.

Pasnen 5. ba3bl qaHHBIX
B apXHUBHOM JIEJIE.

Cucrembl ynpasieHus: 6a3aMu JaHHBIX, IPUMEHSIEMbIE B apXUB-
HOM ziefie. PensninonHas 1 uepapxudeckas CTpyKTypa 6as3sl
nanubix.[locTpoenre HHPOIOTHUESCKON MOJIETH H
narajornyeckoit mogenu bJ1. Beibop THnoB 00beKTOB, MX
aTpuOyTOB, HICHTU(PUKATOPOB OOHEKTOB, ONPEICICHIE TUIIOB
CBsI3€H, BIOOP MOJIENIN IaHHBIX, CTPYKTYPUPOBAHUE JTAHHBIX,




poeKkTUpoBanue oTueToB. [Ipobiema co3ganms TUITOBOTO
(o01mIeoTpaciaeBoro) MporpaMMHOTO 00eCIIeYSHUSI.
OyHKIMOHANBHBINA oaAX0A (pazpadorku BHUU-

JAJl) u uHTerpUpOBaHHBIN TT0AX01 (pa3padboTku Pocapxusa).
WuTerpupoBanHas MoJielb HH()OPMAIIMOHHOW CUCTEMBI apXHUBa,
OCHOBaHHOM Ha MHOTOYPOBHEBOM onucanuu. CUCTEMBI
yrIpaBlieHUs: 6a3aMu JTaHHBIX, IPUMEHSIEMBIC B aPXUB-

HOM JIeJIe.

Pazpnen 6. [Ipuknagnoe
MpOoTrpaMMHOE
obOecrieueHue Jis
ABTOMAaTH3UPOBAHHBIX
ApPXUBHBIX TEXHOJOTUN
(AAT).

Buel 1 pa3HOBUIHOCTH aBTOMAaTU3UPOBAaHHBIX
MH(POPMALMOHHBIX CHCTEM B apXuBHOM zene. [Ipu3Haku
KJaccu(uKauy HHPOPMAIIMOHHBIX CUCTEM: YPOBEHb HHTETpalluy
JAaHHBIX B paMKax apXxuBa, HA3HAUEHUE CUCTEMBI (yueTHas,
MH(POPMALMOHHO-TTIOMCKOBAs!, aIMUHUCTPATUBHO-
yrpaBieH4YecKas); GYHKIUN CHCTEMBI (Y4eT, KOMIUIEKTOBAHHE,
CIIPaBOYHO-IIOMCKOBBIE CPEJCTBA, UCIIOJIB30BAHUE U JIP.);
YpOBEHb ONHCAaHUs AAHHBIX (MEXXapXUBHbBIE, MEK(DOHIOBEIE,
BHYTpU(DOHIOBEIE); 00bEKT onrcanus ((HoH/, ONUCH, AETO,
JIOKYMEHT); BUJ TPAJULIMOHHOIO CIIPABOYHHKA (3JIEKTPOHHAsS
OIKCh, KaTaJor U Jp.); BUA apPXUBHOTO YUPEKAECHUS
(uH(OpMAaIMOHHBIE CUCTEMBI I ApXUBOB OpraHU3AIHM,
roCyIapCTBEHHBIX U MyHHMIIMIIAJIbHBIX APXUBOB,

OpraHoOB yNpaBJeHUs apXUBHBIM AesioM), popMa peanuzanuu (11K
u JIBC, HTepHeT, THpa)KupoBaHHE Ha HOCUTEIISX ).
CoBpeMeHHbIe aBTOMaTU3UPOBAHHBIE APXUBHbBIE TEXHOJIOTHU!
IIPOrpaMMBI JUIsl aBTOMATU3aLUHU YUETa, KOMIUIEKTOBAHHUS,
AKCIEPTHU3BI IEHHOCTH, 00ECIICYECHUSI COXPAHHOCTH,
UCIIOJIb30BaHUs JOKYMEHTOB, aBTOMATU3UPOBAaHHbBIE
MH(POPMALMOHHO-TTIONCKOBBIE CUCTEMBI. MIHTErpupoBaHHbIE
MHOTrO(yHKI[MOHAJIbHBIE IpOorpaMMbl. MHpOpMaLnoHHsle
MPOIIECCH U (PYHKIINU B CUCTEME «YYeT apXUBHOTO (POHIA»
(Mucodr). O6mmeoTpacneBas cucteMa aBTOMaTU3MPOBAHHOTO
yuera J0KyMeHToB ApxuBHoro ¢onaa P®. IIporpammel
«ApxuBHbIl HoHI», « DOHIOBBIN KaTanory. MexapXuBHbie 0a3bl
JAHHBIX (peecTp YHUKAIBHBIX TOKYMEHTOB APXHBHOTO (OHAA,
aBromatusupoBanHblid LIOK, «ApxusHas Poccuka» u ap.).
Wnpopmartuzanus apxuBoB opranuszanuii. OCHOBHbIE IPOOJIEMBI
KOMITbIOTepHU3auy HHPpopMarmonHoro noucka. UIIC
JOKyMeHTaJbHbIe U (pakTorpadudeckne. Kiaccuduxamms
MH(POPMALIMOHHO-TTIOUCKOBBIX SI3bIKOB. bectezaypycHblii
nouck. Tezaypycel 1 ux penpakrupoBanue. Kiaccupukaropbl
JOKYMEHTHOM MH(pOpMaluu — UX yHU(UKaLUs 1
penaktupoBanue. CtannapTuzanus GopMaToB OMUCAHUS
nokyMmeHToB. EKJIM. DnexkTpoHHBIE ITyTEBOAUTEIH, OIIUCH,
Karanoru, ykazatenu. Mexapxusasie AUTIC. bank ganHbix
«KHnura namsatny», «ApxuBHasa Poccukay, ALIOK.
[TonmnotexkcToBbie AUTIC. IHTErprpoBaHHbIE TOUCKOBbIE
CHCTEMBI U POTrpaMMHOE o0ecTIedeHne A UX pealn3alium.
OmneiT 'maBapxuBa r. Mockssl, [AP®, ApxuBa PAH,
pErnoHANIBHBIX apXuBOB. [Iporpammuslii komiuiekc «Kancca-
ApxuB» U ero BHenpeHue. Mex1yHapoaHbIE TPOEKTHI
KOMIIBIOTEPU3ALMHU APXUBHBIX TEXHOJIOTUN — «APXHUB




Komuntepna», «CBAI.

Pazgen 7.
HuTtepHeT-TeXHOIOTHH
1 MH(QOPMAIMOHHBIE
pecypcHl,
HCITIOJIb3yEeMEBIE B
aApXUBHOM JIeIIE.

[TprMeHeHHe CETEBBIX TEXHOJIOTHH B MHPOPMAITUOHHOM
obecriedeHnH pabOThl ApXUBOB, CO3JTAHUN MEKAPXHUBHBIX
MH(POPMAIMOHHO-TTOMCKOBBIX CIIPAaBOYHHUKOB, YITPABICHHH
otpacibio. ['1obanpHbIe BEIYUCIUTENbHBIE CETH U aPXUBBHI.
[TpoGiema co3ganus pecypcoB OTEUECTBEHHBIX apXUBHBIX
yupexaenuit B Iatepuete. O0mierocyapcTBeHHbIE apXUBHBIE
nopTanbl — «ApXUBbBI YKpauHb; «ApxuBsl benopyccum»;
«Apxussl JIutes». Caiit Pocapxusa «Apxussl Poccun».
Meronnueckue ykazanus Pocapxusa 1o co3manuro canra
APXUBHOTO YUPEKIACHHSI. XapaKTePUCTUKA HH(OPMALIMOHHBIX
PECYPCOB POCCHICKUX apXUBOB B II100aJTbHOM CETH: CAUTHI
npecTaBUuTeNbCckie U HayuHble. [Ipobnemsl myonukanuu HCA u
nokyMeHTOB B MHTepHeTe. brbnnorekn cchutok. CalT « ApXUBBI
mupa» FOHECKO. Opranusanus 1octyna K 3JIEKTPOHHBIM
pecypcam o fokyMeHTax ApxuBHoro ¢onaa PO, pazmemieHHbIM
Ha nopraine «Apxusbl Poccumn», B Tom uncie «llenTpaibHOMy
doHI0BOMY KaTanory»; «PeecTpy yHUKaJIbHBIX JOKYMEHTOBY.
Cosznanne «EnnHoi HHTErpallnOHHON MIIaT(HOPMBI
MH(OPMALIMOHHBIX PECYPCOBY» POCCHICKIX apXHBOB.

Paznen 8. Texunonorus
XPaHEHHUS IMEKTPOHHBIX
JTOKYMEHTOB H 3aIIUTa
HHPOpPMAH B
WHPOPMAaIOHHBIX
CHCTEMax.

[Tpobnema coxpaHeHHs IEKTPOHHBIX JOKYMEHTOB Ha
coBpemeHHOM atarne. [Toustus «MY/», « IMH», «351eKTpOoHHBII
nokyMeHT» (/1) 1 MX HOPMAaTUBHO 3aKperIeHHbIE Ie(UHUIINY.
Huckyccun o npupoae D1. OcoOeHHOCTH MaITMHOYUTAEMBIX
JIOKYMEHTOB KaK 0OBbEKTOB apXMBHOT'0 XpaHeHHs. Bompockr
IOPUAMYECKOM CHUIIBI U «JI0KA3aTeNbCTBa» HA/IEKHOCTH HOCUTENIEH,
OTJICICHHOCTH UH(pOPMAIUU OT HOCUTENS,, HEOTPAaHUYEHHOCTH
BOCTIPOM3BE/ICHUS] OPUTHHAJIOB, BHICOKON C€0€CTOMMOCTH
XPaHEHUs; CTAPEHUE TEXHUYECKOIO U IIPOrPaMMHOTO
obecnieueHust; GopMaTHON HECOBMECTUMOCTH, OTTHCAHUS

u z1p. [IpaBoBoe perynupoBanue IOpuandecKkoi cuiibl D/ B Hamien
CTpaHe | 3a pyOekoM. DJIeKTpOHHAs U(PPOBast MOITHUCH.
TexXHOIOrnM ONepaTUBHOTO XPAHEHUS AIEKTPOHHBIX IOKYMEHTOB
(3ammTa OT BUPYCOB, COOEB 3JIEKTPONUTAHUS, PE3EPBHOE
KonupoBaHue u 1p.). [Ipobiaema 10AroBpeMeHHOTO XpaHeHHs
AIIEKTPOHHBIX TOKYMEHTOB U MOJIEPKAHUS X ayTEHTUYHOCTH.
Oco6eHHOCTH KIacCU(UKAIIUH, YYeTa, ONMCAHUS U SKCIIEPTU3bI
[IEHHOCTH 3JIEKTPOHHBIX JJOKYMEHTOB. TpeboBaHus
MH(POPMALIMOHHOM 6€30MacCHOCTH K aBTOMAaTU3UPOBAHHBIM
cuctemaM B JIOY u apxuBHOM Jienie. OCHOBHBIE HAITPaBJICHUS U
MEpBI 110 3aLUTe HHPOPMALIUU OT HECAHKITMOHUPOBAHHOTO
noctyna. Co3/laHue 3JeKTPOHHOTO (POH/IA MOJIb30BaHUS.
Cosznanue LleHTpa XpaHEHUs JEKTPOHHBIX JOKYMEHTOB
POCCUICKHX apXHBOB.

4. O0pa3oBarejibHbIE TEXHOJOTUH

Jns mpoBeneHuss ydyeOHBIX 3aHATUH MO  JUCHUIUIMHE  HMCHOJB3YIOTCS — pa3lInyHbIC
oOpa3oBaTenbHbIe TEXHOJOTHU. [l OpraHu3ald y4eOHOTO Mpolecca MOXET OBITh HCIOJIb30BAHO
ANEKTPOHHOE 00yueHue U (UJIM) JUCTAaHIIMOHHBIE 00pa30BaTeNIbHbIE TEXHOJIOTHH.
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5. OneHka nJIaHUPYeMBbIX Pe3yJIbTATOB 00y4eHHs

5.1 Cucrema oneHUBaHUS
Texymuit KOHTPOJIb OCYIIECTBISIETCSI B BUJEC OLIGHOK KOHTPOJBHOW pPabOTBhl M BHITIOTHEHUS
3aJlaHui Ha TIPAKTUYCCKHUX 3aHATHAX. KOHTposbHAs paboTa MPOBOIUTCS HA MEPBOM IMPAKTUICCKOM
3aHSTHUHU, BBISBISET TOTOBHOCTh CTYACHTOB K MPAKTUYECKOW paboTe u oneHuBaercs 10 20 6anios.

MaxkcrMasbHas OleHKa BBITOJTHEHHSI KaXKJI0T0 MpaKkTH4YecKoro 3aHsaTus — 10 6amios.

[TpoMeXyTOUHBIN KOHTPOIb 3HAHWW MPOBOAUTCA B (pOpME MTOTOBOM KOHTPOIHHOW PabOTHI,
BKJTFOYAIOIIEH TEOPETHUECKUE BOIPOCHl U MPAKTHYECKOE 3ajaHue, U orneHuBaercs a0 40 6amnos. B
pe3yabTaTe TEKYIIEro U MPOMEXYTOYHOTO KOHTPOJIS 3HAHUM CTYJEHTHI MOIYYaloT 3a4€T 10 KypCy».

dopma KOHTPOJIS Makc. Konu4yecTBo 0aJlioB
3a ogHy paboty]  Bcero

Tekymuii KOHTPOJIb:
- ompoc 5 6annos 20 6anos
-OJUII-KOHTPOJIbHAS paboTa 20 6amioB 20 6amioB
- KOJUIOKBUYM 20 GanoB 20 6annoB
[TpomesxyTouHas aTTecTalus 40 6annoB
Utoro 3a cemecTp (AUCUUILIUHY) 100 GannoB

[Tonmy4yeHHBII COBOKYIHBIN PE3YIbTAT KOHBEPTUPYETCS B TPAAULIMOHHYIO LKAy OLICHOK U B LKAy
orieHOK EBporieiickoii cuctemsl epeHoca u HakoruieHust kpeautoB (European Credit Transfer System;

nanee — ECTS) B COOTBETCTBUHM ¢ TaOJIMIICH:

100-6aypHas mkajga | TpaJauiMoHHas MIKajia [lIxama ECTS
95 —-100 A

2304 OTJIUYHO B

68 — 82 XOpOILIO 3a4TE€HO C

56 —67 D

50 55 YJIOBJICTBOPUTEIIEHO E

20 — 49 FX

0-19 HEY/IOBJICTBOPHUTEIBHO HE 3a4TCHO F

5.2.Kputepun BBICTaBJICHHSI OLIEHKH 10 TUCIUTIIINHE

Bbanasl/ Ouenka no Kpurepun oneHkn pe3yibTaToB 00y4eHuUs 10
Mkana AUCLHMILIHHE AUCUHHUILINHE

ECTS

100-83/ BrictaBisiercs o0yyaromemMycs, €ciii OH IIyOoKo U
AB «3a4TEHO» IIPOYHO YCBOWJI TEOPETUYECKUN U MTPAKTUUECKUI

MaTepua, MOXKeT IPOJEMOHCTPUPOBATH 3TO HA 3aHITHAX
U B XOJ/I€ POMEXKYTOYHOH aTTeCTalluH.

OOyuaromnuiicss HCUEPIBIBAIOLIE U JOTMYECKH CTPOIHO
u3araer yueOHbI MaTepual, yMeeT yBSA3bIBaTh TEOPHIO C
IIPAKTHKOM, CIIPABIIAETCS C PELICHUEM 3a]a4
npodeccuoHanbHOM HAMPaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, MTPABUIIBHO 00OOCHOBBIBAET MPUHSATHIC
peIIeHuS.
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Banany/
HIkaJnaa
ECTS

OueHka no
JUCHUILIMHE

Kpurepun oneHkn pe3yibTaToB 00y4eHUs 110
AUCHHUILINHE

CB0OOOAHO OPHEHTHPYETCS B y4eOHOH 1
npodecCUOHATIBLHOM TUTEpaType.

OrneHka 1o JUCIHILTUHE BBICTABIISIOTCS 00ydaromeMycs ¢
y4€TOM pe3yIbTaTOB TEKYIIEH U MPOMEKYTOUHOU
aTTeCTal1u.

Komnerenuuu, 3akperi€HHble 3a JUCHUTUIHHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUI.

82-68/

«3a4YTCHO»

BricTaBisiercs o0yyaromemycs, €Cii OH 3HaeT
TEOPETUYECKUN U IIPAKTUYECKUNA MaTepuai, IpaMOTHO U
IO CYILECTBY M3J1araeT ero Ha 3aHATHAX U B XOlIe
IIPOMEKYTOYHOM aTTECTAlMH, HE I0ITyCKast
CYILECTBEHHBIX HETOUHOCTEH.

OOyyaromuiics MpaBUIbHO MPUMEHSAET TEOPETUUECKUE
IIOJIO’KEHUS IIPU PEIICHNN IPAKTUYECKUX 3a7a4
npodeCCHOHATBLHON HANPAaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIajieeT HeOOXOAUMBIMHU JJIsl 3TOTO
HaBBIKAMU U IPUEMAMU.

JlocTaTouHO XOPOIIO OPUEHTHPYETCS B y4eOHOMU U
npodeCCHOHATILHOMN TUTEpaType.

OneHka Mo JUCHUIUIMHE BBICTABIISAIOTCS 00YYaIOMEMYyCs C
Y4ETOM PE3yJIbTaTOB TEKYIEH U TPOMEKYTOUHON
aTTecTaluu.

Komnerenuuu, 3akpeniéHHple 3a TUCIUIIIMHOM,
c(OpMHPOBAHBI HA YPOBHE — «XOPOIIHUI».

67-50/
D.E

«3a4YTCHO»

BrictaBisiercst o0y4aromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUN U IIPAKTUUECKUN MaTepual,
JIOTTYCKAeT OTJEJIbHbIE OUIMOKH MPU €0 U3JI0KEHUH Ha
3aHATUAX U B XOJI€ IPOMEKYTOUHOM aTTECTALIUH.
OOyyaromuiics UCHIBITBIBAET ONPEICIEHHbIE 3aTPYAHEHUS
B IIPUMEHEHNN TEOPETUUECKUX MOJIOKEHUM NIPU PELIEHUH
MIPAKTUYECKUX 3aj1a4 MpodhecCHoHaIbHOM
HAIPaBJIEHHOCTH CTaHAAPTHOIO YPOBHS CIIOKHOCTH,
BJIa/Ie€T HEOOXOAUMBIMU AJIsl ATOr0 Oa30BBIMU HAaBbIKAMU
U NIpUEMaMHU.

JleMoHCTpHUpYyeT 1OCTaTOUHBIN YPOBEHb 3HAHUS yUeOHOU
JUTEPATYpPBI IO TUCLUIUIMHE.

OreHka 0 JUCLUIUIMHE BBICTABIISIOTCS 00Y4arOIEMYCS C
YYETOM PE3YIAbTATOB TEKYLIEH U IIPOMEKYTOUHOMN
aTTeCTalUu.

Komnerenumu, 3akperi€HHble 3a JUCHUIUIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOYHBINY.

49-0/
F,FX

HEC 3a4TCHO

BrictaBisiercs oOyuaromiemMycs, €ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUYECKUI U MPAKTUUECKHUIT
MaTepual, J1oMycKaeT rpy0oble OIIMOKH IpU €ro
M3JI0KCHUHN Ha 3aHATHUSIX U B XOJI€ MPOMEKYTOTHOM
aTTecTalluu.

OOyyaromuiics UCIIBITBIBAET CEPhE3HBIE 3aTPYIHEHUS B
IPUMEHEHUU TEOPETUUECKUX MOJIOKEHUH MTPU peLIeHUU




12

Banasl/ Ounenka no Kpurepun oneHkn pe3yibTaToB 00y4eHUs 110
Hlkana AUCLHMILTHHE AUCHHUILINHE
ECTS

IPAaKTUYECKUX 3a/1a4 IPO(heCcCHOHAIBbHON
HaIIPaBJIECHHOCTH CTAHIAPTHOT'O YPOBHS CI0KHOCTH, HE
BJaJieeT HEOOXOAUMBIMU JIJIsl 3TOTO HABBIKAMU U
MIpUEMaMH.

JleMOoHCTpHpYeT (parMeHTapHble 3HAHUS y4eOHOH
JIUTEPATYpPHI 110 JUCLHUIIIMHE.

OneHka o JUCHHUIUIMHE BBICTABIIAIOTCS 00Y4arOIEMyCs C
Y4ETOM pe3ysIbTaTOB TEKYIIEH U IPOMEKYTOUHOM
aTTecTaluu.

KoMnereHnuyu Ha ypoBHE «IOCTATOYHBIN), 3aKPEIUIEHHBIE
3a AMCLUUIUIMHON, HE COPMHUPOBAHBI.

5.3. OneHouHble cpeacTBa (MaTEPHUAJbI) /sl TEKYIIEr0 KOHTPOJIA yCIIeBa€MOCTH,
NPOMEKYTOYHOM aTTeCTALMH 00y4aroIMUXCS 10 JUCHUTITIHHE
Ilpumepnvie mecmul 014 62UY-KOHMPOALHOU PAOOMbBL.
Bapuanm 1.
1. Ob61eoTpacieBoe mporpaMMHOE 00ecIiedeHre apXUBOB 3TO —
A. envHble NpaBuiIa co34aHusl HH(POPMALIMOHHBIX PECYPCOB PErHOHA;
b. equHbIe cTaHIAPTHI OMTUCAHUS APXUBHBIX IOKYyMEHTOB;
B.obmepoccuiickune kiaccuukaTopsl JOKYMEHTHOW HHPOPMALINH;
I'. mporpamMmbl WM KOMIUIEKCHI MPOTpaMM, MpeAHa3HAuYEHHBIC ISl aBTOMATHU3AIMH OIpeaeIeHHON
TEXHOJIOTMH B OIPEEICHHON KaTerOpyun apXUBHBIX YUPEKICHHH.

2. JluarBuctrdeckoe odecriedeHre nHHOPMAIMOHHO-TTIONCKOBON CHCTEMBI 3TO —

A. KOMIIJIEKC MPHUKIAIHBIX TIPOTPaMM;

b. cucrema ynpaBienust 6azaMu JaHHBIX;

B. COBOKYMHOCTh UCKYCCTBEHHBIX HH(POPMAIIMOHHO-TIOUCKOBBIX SI3bIKOB M CPEACTB MOUCKA;

I'. COBOKYITHOCTh TMPOTPaMMHO-AIIIAPATHBIX CPEICTB BBOJIA, 00OPAOOTKH U XpaHEHUsST HHPOPMAITUH.

3. OCHOBHBIM ITPUHIIUTIOM HH(DOPMATH3AIMH APXUBHOTO JIeJa SBISETCS PUHIIHIT :
A. co3naHus pacupeeNeHHbIX HHPOPMALMOHHBIX PECYPCOB;
b.MoznepHU3auy NpUMEHsEMbIX TEXHOJIOTUN U IPOrPaMMHOTO 00ecTIeueHUS;
B.BHEIpeHMS NCKITIOUNTENEHO MEXAPXUBHBIX HH(OPMAIIMOHHO-TIOMCKOBBIX CHCTEM;
I'. mpeeMCTBEHHOCTH TPAJULUOHHBIX U aBTOMATU3UPOBAHHBIX TEXHOJOTUN MEXTY COOOM.

4. Bueapenne WHGOPMAIMOHHBIX TEXHOJOTHHA B MacmTabaX apXWBHOW OTpAciHM PeryIupyercs u
IUTAHUPYETCS COTJIACHO

A. ®enepanbHOMY 3aKOHY 00 «ApXUBHOM Jiesie B POy;

b. apxuBHOMY 3aKOHOATENbCTBY CYyOBEKTOB (heaepanuu;

B.«OcHoBHBIM npaBUIaM pabOThI apXUBOB OpraHU3ALUI;

I'. «IIporpamme nnpopmaruzanuu degepaibHOr0 apXMBHOIO areHTCTBAY;

5. OcHOBBI BHEJIPEHHS aBTOMATHU3WPOBAHHOTO yueTa M CHpPaBOYHO-MOUCKOBBIX cpeactB (AUIIC) B
MYHUIIUIIATBHBIX apXUBaX 3aKPEIICHbI

A. B 3akoHe «O0 apxuBHOM Jene B PDOy;

b. apXxuBHOM 3aKOHOJATEILCTBE CYOBEKTOB (eIeparivm;

B. «OcHOBHBIME MpaBUIaM# pabOThI APXUBOB OPraHU3AIIHID;

I'. «IIpaBunamu opraHu3aldy XpaHEHUs, KOMIUIEKTOBAHUS, YU4€Ta U UCIIOIb30BaHUA JOKYMEHTOB AD
P® u npyrux apXxuBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U MyHUIIUIIATbHBIX apXUBaX).
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6. Enunas aBTOMaTH3MpOBaHHAs OTpAcieBasi CACTEMA BHEIPEHA B apXUBHOM JIelie B 00JIaCTH
A. KOMIUIEKTOBaHMS apXUBOB;

b. sxcnepTr3bl IIEHHOCTH IOKyMEHTOB;

B. ydera 10KyMEHTOB;

I'. ucnonp30BaHus JOKYMEHTOB.

7. BHenipeHue 0011eoTpacieBblX IpOrpaMM B apXUBHOM JIeJI€ CIOCOOCTBYET

A. MO/IepHM3aLIMU TEXHUUYECKOTO 00eCTIeYeHHUsI apXUBOB;

b. noBbliennto 3¢pPpexkTUBHOCTH TUIAaHUPOBAHUSI pab0Yero BpeMEHU apXUBUCTA,

B. coznanuio yHUKaIbHBIX HH(OPMAIIMOHHO-TIOMCKOBBIX PECYPCOB;

I'. unTerpauuu u yHupukanuu (GopMaTOB JAHHBIX M CO3/IaHUIO MEKAPXHUBHBIX HH(YOPMAIIMOHHBIX
CHCTEM.

8. C nenbio co3manus cTpaxoBoro ¢oHa U GoH/a MOIH30BAaHUS B apXUBAaX MPUMEHSIETCS
A. MyJTbTUMEIUNHBIE TEXHOJIOTHH;

b. nabOpMaInOHHO-TIONCKOBEIE CHCTEMBI,

B. cereBble TEXHONOTHH;

I'. TexHonorus onuppoBaHUs.

9 . Llenbto nHOpMaTH3AMK APXUBHOT'O JIeJ1a SBISETCS:

A. ObecrieyeHne yaaaeHHOTo JOCTYyTa MoJib3oBaTeeil K MHPOPMAIMOHHBIM pecypcaM apX1BOB;

b. IloBpIlIEHNE TOYHOCTH U ONIEPATUBHOCTH y4€Ta JJOKYMEHTOB;

B. Co3ganue panmoHanbHOM CHCTEMBl KOMIUIEKTOBAHMS, XpaHEHHMs M TIoMcka HWHGOpMaluu
ApxusHoro ¢ponga PO ¢ momo1pio nHPOPMALIMOHHBIX TEXHOJIOTHH;

I'. Bce BhIenepeynciaeHHoe.

10. DnexTpoHHbBIE TOKYMEHTHI BKIIOUEHBI B cCOCTaB ApxuBHoro ¢ounna PO

A. Ha ocHoBanmm (enepanpHoro 3akoHa «O0 snexktpoHHOU tMdpoBoit moamucu» Ne 1-D3 ot
10.01.2002

b. H a ocHoBanuu ¢enepanpHoro 3akoHa Poccuiickoit @eneparun «O0 apXUBHOM Jejle B
Poccuiickoit @eneparun» Ne 125-03 ot 22.10. 2004.

B. Ha ocnHoBanuu ¢enepanbHoro 3akoHa «OO0 wuHOpMaiuy, MHPOPMAIUOHHBIX TEXHOJOTUAX U
3amure uHGopmarum» Ne 149- @3 ot 27.07.2006

I'. Ha ocHoBanuu QenepanbHoro 3akoHa «O06 00s3aTeabHOM IK3eMILIsipe TOKyMEeHTOB» Ne 77-D3 ot
29.12.1994

Bapuanm 2.

1. ba3za 1aHHBIX ¢ IPUBEACHHBIM HIKE IIEPEYHEM IOJIEW B ApXUBE UCITOJIB3YETCS JIIS:
A. KoMmiuiekToBanus.

b. Ydera 1oKymMeHTOB.

B. Iloucka 10KyMEHTOB U IOKyMEHTHON HH(OpMAIUH.

I". KoHTpOJIs1 HICIOJIHEHHUS 3aIPOCOB.

Apxue Haszeanue BJ] [ lons.

I'A Teepcxoti obracmu «Pewenus u pacnopsoicenus|Pane yupescoernus
(npumensemcs Kanununckozo  20po0cko2o|Buo ookymenmas
maxoce 6 apxusax Tromenu ulcosema n.0. 1980-91 e2.» Ve Ooxymenma;
Tobonvcka ons Hauanvuas oama;
Kamanoauzayuu ¢onoos Koneunas oama;

LUCNOJIKOMOB 20PCO8emo8)
WHGOPMUPOBAHUE TPaXKIaH O

CO3JaHHBbIX MU

Cooepoicanue;
[ eoepadghus;

Ompacio,;
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MH(OPMALMOHHBIX pecypcax Hazeanue yupeosicoenus, ¢ OmHoueHUU

KOMOpOo2o NPUHAM OOKYMEHM,
10. |@ono No;

11./]eno No;

12.\Onuce No;

13. VIucm No.

1. K MexapxuBHBIM 0a3aM JaHHBIX OTHOCSATCS:

A. DJEKTpOHHBIA KaTajlor «ApPXHTEKTypa M TpanocTporeabcTBO Mocksel, Cank-IletepOypra wu

npuropoaoB» Ha caiite PI’A HT/I;

b. baza ganubeix «OnBITHO-KOHCTpYKTOpCKas JokyMeHTtausi B PITA HT[»;
B. CD-ROM  “IO.A. I'arapun» u ero cereBast Bepcust Ha caiite PIA HT/I;
I'. DnexTponnsiii myteBoauTens no PI'A HT/I.

3. K MexapxuBHbIM 0a3aM JaHHBIM OTHOCSITCS

A. AnnortupoBanHbIii peectp onuceld PI'’A BM®;

b. Omuce donma  Cubupckoro-renepan rybepHaropa B ['A  Omckoi
B. Ilporpamma «Yuet apxuBHoro gonaa» B ['ocapxuse Boponexckoii o0nactu;

I'. PeecTp yHUKaNBHBIX TOKYMEHTOB ApxuBHOTO oHma PD.

4. laTerpupoBaHHbIe 0a3bl JAHHBIX OTINYAIOTCS:

A. HanMYMeM OMHUCAHUH JOKYMEHTOB pa3HBIX (POH/IOB;

b. Hann4uem onmcaHMi TOKYMEHTOB Pa3HBIX ATOX;

B. Hanuuuem pasHbIX ypoBHEH onucaHus ((POHM, OMHCH, €70 U 1p).
I'. HanM4YMeM onMcaHui TOKYMEHTOB Pa3HBIX apXHB

5.Y4erHble 0a3bl JaHHBIX PEeIHA3HAYCHBI JJIs
A. OCYIIIECTBIICHUSI CTATUCTUYECKUX OTIEPALIUM.
b. opranuzanum skcrnepTU3bl IEHHOCTH;

B. onpenenenust CpokoB XpaHEHUS TOKYMEHTOB;
I'. moncka 1oKyMeHTHOH HH(MOPMAITUH;

6. K aaMuHHCTpaTUBHO-YNpaBIeHUYECKUM 0a3aM JaHHBIX OTHOCSATCS:
A. B/l 1o y4eTy JOKYMEHTOB B apXUBE;

b. B/ no ydety ucnosab30BaHus JOKYMEHTOB B apXHBE;

B. b/I «Karasor pemenuii ropucroKoMa» B TOPOJICKOM apXHBE;

I'. B/I o BeleHUIO IJIAaHOBO-OTYETHOM JOKYMEHTAIIMU B apXUBax

7. K nnopmMalinoHHO-IOUCKOBBIM 0a3aM JTaHHBIX OTHOCSTCS

A. B/l 1o y4eTy JOKYMEHTOB B apXUBE;

b. B/ o ydety ucnosab30BaHus JOKYMEHTOB B apXHBE;

B. b/I «Karasor pemenuii ropucroJKoMa» B TOPOJICKOM apXHBE;
I'. B/I o BeleHUIO IJIAaHOBO-OTYETHOM JOKYMEHTAIIMU B apXUBax

8. baza maHHbBIX CO CIIEAYIOMIMMU MOJSMU SIBIISIETCS:
A. YyeTHoit

b. UnTerpupoBaHHOM.

B. AqMUHHCTPaTUBHO-YIIPAaBIEHUYECKOM.

I'. IlonHOTEKCTOBOIA.

obnacry;

|Apxu6 I[—1a36aHue ba3zvl |170Jm
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OaHHbIX
[AOIM «ObuwecmeenHo- Haumenosanue opeanuzayuu,
noaumudeckue Hanpaenenue oeamenvrnocmu napmuu;

napmuu u OBUNCEHUS» Buo ookymenma;

3aconosox ookymenma;
Jlama ooxymenma;

Ilonnoma mexcma,

Cnocob socnpouzeederust;
Tloonunnocme;

Bpems nocmynnenus 6 apxus;
10. Ilouckosvie oannbie;

11. Texcmul ycmagos u npocpamm napmutl.

0NN LN~

9. baza naHHBIX CO CIEIYIOIIMMHU MOJISIMU SIBIISIETCS:
A. YueTHOMH

b.IlonckoBoii.

B. AqMuHHCTpaTUBHO-YIPaBIEHUYECKOM.

I'. [lomHOTEKCTOBOIA.

Apxus Hazeanue bJ] lons
[[XU]IK (PI'BA) |b/] no soennonnennvim|l. Damunus
epasicoanam I'epmanuu,|2. Hwmsa
Anonuu. Ascmpuu,|3. Umsa omya,
HUmanuu, 4. Jlama pooicoenus
VItokcembypea, 5. Mecmo pootcoenus;
Benepuu, Tonvwu|6. Mecmo scumenvcmea;
nepuooa emopoti|7. Bepoucnogedanue;
muposoti  gotinel  (no|8. Cemetinoe nonodicenue;
gonoy I'VIIBH). 9. Ilpogeccus,
10. Bounckoe 36anue;
11. Bounckasa wacmo,
12. Mecmo nnenenus;
13. Mecmo codepoicanus (nazepnv),
14. Mecmo 3axoponenus.

10. baza naHHbBIX CO CIEAYIOIUMU MOJSAMU SBISIETCS:
A. DIIEKTPOHHOU ONHCHIO

b. DnexTpoHHBIM KaTamorom.

B. DnekTpoHHBIM yKa3aTeleM.

I'. DNEeKTPOHHBIM YTEBOAUTENIEM.

Apxus Hazeanue 6aszvl oannvix  |[[lons Omuyemul
l"ocyoapcms|B]] «Mempuueckue knueu»|l.Ye3o. [lepeuens Mempudeckux
erHbll -c 1720 no 1916 2. 2.Hacenennwiii nynkm. KHUS no oame,
apxue 3.L]epro6b, npuxoo, cooop. MecmonniodceHuo  npuxood,
Ceeponosck 4.1°00 3anucu. YEPKEBU.
ol obnacmu 5.Ne ¢honoa.
(I'ACO) 6.Ne onucu.

7.Ne oena

8. Ne aucma.

Ilpumepnuie onpocel 013 KON10KeUYMa
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1) Kak W3MEeHMIUCh OCHOBHBIE LI€JIM W HampaBieHHs WHGOpMaTU3alMK apXMBHOrO Jejia Ha
COBPEMEHHOM 3Tarie 1o cpaBHeHUIO ¢ 1990-mu rogamu (Ha OCHOBE OTPACIIEBBIX MPOTPAMM U IJIAHOB)?
2) B uem mpeumymiecTBa oOIIEOTPACIEBOTO MPOTPAMMHOTO OOECIICUEHUsT W KaKhue Pe3yJIbTaThl
JOCTUTHYTHI B €ro pa3pabOTKe ¥ BHEJIPEHUH B apXUBHBIX yupexaeHusx Poccun?

3) Packpoiite Ha mprMepax OCHOBHbIE MPUHIMITBI HHPOPMATH3ALUU apXUBHOTO Jesa B PO.
4)Korna MammHOYMTAaEMble JOKYMEHTBI ObUIM O(UIMAIbHO BKIIIOYEHBI B COCTAaB T'OCYAAPCTBEHHOTO
apXUBHOTO donma
cTpanbl? Kakue nmpoOieMbl apXUBOBEACHHUS MAIIMHOYUTAEMBIX JOKYMEHTOB OOCYKIAIUCh YICHBIMH B
1960-80-¢ rozp1?

5)aiite OIIpezieIIEHNE JIOKYMEHTa Ha MalIMHHOM HOCHTEJIE. Ka-
KM€ CIIOpPbI BEAYTCS YUEHbIE BOKPYT 3TOTO ONPEIEICHU?

6)B uem cnenndrka MaIMHOYNUTAEMBIX IOKYMEHTOB Kak OOBbEKTOB apXUBHOTO XpaHEHUS?

7)Kakue CymecTBYIOT KOHILENLHU ITOCTOSHHOTO XpaHEHWsI MAllMHOYHUTAEMBIX JOKYMEHTOB B
3apyOexxHOM apxuBoBeleHNUH? KakoBbI cOCTaB JOKYMEHTOB M (YHKIIMH apXHBOB 3JIEKTPOHHBIX
JIOKYMEHTOB 3a py0e:xoM (IIPUBEAUTE MPUMEPhI TAKUX XPAHHUIIHUIL)?

8)KakoBbl crienudpuyeckue (TEXHOJIOTUYECKUE) KPUTEPUU SKCIEPTU3bl IEHHOCTH 3JIEKTPOHHBIX
JIOKyMEHTOB?

Temamuxa umozo6vix NUCbMEHHBIX PAOOmM

1. Tematuueckue AUIIC B apxuBHoM nene B 1970-80-¢ roabl.

2. Tematnueckue AUIIC B apxuBHom nene B 1990-e — 2000-e rojsl.

3. Cozpanue THIOBOro (00IIEOTPACIEBOr0) MporpaMMHOro obecrieueHus B apxuBax B 1990-e-2000
TOJIBI.

. LenTpanu3oBaHHasi cHCTEMa aBTOMaTH3UPOBAHHOTO yueTa JOKYMEHTOB ApXuBHOTO (oHaa PO.

. [IpaBoBOE perynmupoBanue nHhopMaTuzanuu apxuBHOTo aena B 1990-e — 2010-e roasr.

. OCcHOBHbIE HaNPaBJICHUs U UTOTH UH(OpMaTH3aMK apXUBHOTO sena B 1990-e — 2000-¢ rosi.

. OCHOBHBIE HaNpaBJIEHUS Pa3BUTHUS MHTEPHET-TEXHOJOTUMM B apxuBHOM jene 1990-2000-x rr. u
UH(QOPMALIMOHHBIE PECYPChl apXUBHBIX yupexaeHuil B InTepHere.

. ApXUBBI MAaIIMHOYUTAEMBIX TaHHBIX MUPA: UCTOPHUS, COCTAB, CHIEU(UKA XPAHIIIUXCS JOKYMEHTOB.

. [lepcriekTuBHBIE HampaBlieHUs] pa3BUTHS WH(GOpPMATU3ALMU APXUBHOIO JieJla Ha COBPEMEHHOM
JTarne.

NN D B

Neloel

6. YueOHO-MeTOAM4YeCKOe 1 HH(OPMALIMOHHOE 00ecnieyeHHe TUCUMILTUHBI

6.1 Cnucoxk HCTOYHUKOB H JINTEPATYPbI
HUcTouHuku
OcHoBHbBIE

®enepanpHbiii 3akoH oT 27.07.2006 Ne 149-03 «O6 uHbopmanuu, WHGOpMATH3AIMH H O
samure uHpopMamum». URL:  http:/pravo.gov.ru/proxy/ips/?docbody&nd=102108264 (nata
obpamenus: 12.11.2023).

®enepanbhblii 3akoH OT 22 okTsi0pst 2004 1. Ne 125-@3 "OO6 apxuBHOM jene B Poccuiickoit
Oenepannn” B pen. 11.02.2013 r.//Cobpanue 3akoHomarenbcTBa Poccuiickoit @eneparuu. 2004, No
43. Ct. 4169. I'nasa 6. Cr. 5.

[Toctanosnenue I[IpaBurensctBa PO ot 6 utons 2015 r. Ne 676 «O TpeOOBaHHAX K MOPSIKY
CO3JaHUs, PAa3BUTHs, BBOJAA B OJKCIUIyaTallMIO, OHKCIUTyaTallid M BbIBOJA U3 JKCIUTyaTalluu
rocy/1apcTBEHHBIX MH(GOPMAIMOHHBIX CHCTEM M JajbHEHIero XpaHeHus cojepxalieiicsa B ux 0azax
nanabix nHGopmarmm». URL: https://base.garant.ru/71120998/ (lara obpamenus: 12.11.2023).

I'OCT P HCO 15489-1-2019 «CUBU][. HNudopmanus u TOKyMEHTAlWs. YTpPaBICHHUE
JOKYMEHTaMHU. Yacts l. ITonsaTnA u [IPUHLIUIIBD. URL:
https://www.ifap.ru/library/gost/1548912019.pdf (nata oopamenus: 12.11.2023).

AHanIM3 IporpaMMHBIX MPOJAYKTOB, MPEAHAZHAYCHHBIX I HHGOPMATU3AIlUK BHY TPUAPXUBHOM
JeSITeIbHOCTH FOCYAAPCTBEHHBIX M MyHUIIUNAIBHBIX apPXUBOB: aHAIUT. 0030p B 2-x T. T. .1: AHanus...;
T. 2: CpaBHUTENBHBIN aHAMM3... TaOIUIBI CPABHUTEILHOTO aHAIN3a / PyK. MPOEKTa, OTB. HCIIOJH.
I0.10. IOmameBa; orB. ucnond. H.A. Tkauenko; ucnondn. M.B. Tapacoa, M.JI. Haropnas, 1./.



https://www.ifap.ru/library/gost/1548912019.pdf
https://base.garant.ru/71120998/
http://pravo.gov.ru/proxy/ips/?docbody&nd=102108264
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Konopanos; BHUMIAJ.— M., 2015— T.1: 157 c.; T. 2: 97 c. - Hen. 8 OLHTU mno
JIOKyMEHTOBEACHUIO " apXUBHOMY Jeny 02.03.2016, Ne 269
http://www.rusarchives.ru/sites/default/files/files/2016-sravnitelny-analiz-informatization-archive.pdf

Enuneni mopsimok 3amonmHeHus mosied EawHONM aBTOMAaTH3WMpOBaHHOW WHGOPMAIIMOHHON
CUCTEMBI, COCTOSIIIEH U3 MPOTPAMMHBIX KOMIUIEKCOB «ApPXUBHBIN (oHI», «DOHIOBBIA KaTamaory,
«lenTtpanbupiii  GoHmoBBIM  KaTamor»/O00 «Apmant»y. M., 2014./OnybnukoBaHo Ha cailTe
®denepallbHOM apXxuBHOU CiTykObI http://archives.ru/documents/methodics.shtml

Konnenmus nnpopmaruzanuu apxuBHoro nena // Bectnuk apxuBucta.1996. N 1. C. 60-82.
http://portal.rusarchives.ru/informatization/conseption.shtml

[Tporpamma wmHpopmatnzanuu DegepasbHOrO apXWBHOTO areHTCTBA W I0JIBEIOMCTBEHHBIX
emy yupexaenuit Ha 2011-2020 rr. (YTBepxkaena [Ipukazom Pocapxusa Ne 104 ot 2 nexabps 2011 r.)
//OnyO6IuKOBaHO Ha caiTe «ApXUBBI Poccuny, pasnen «udopmaruzanus.
www.rusarchives.ru/informatization/conseption.shtml.

[TporpamMma unpopmatuzanuu apxuBHoro nena Poccun (1997-2000) // BecTHUK apXHUBHUCTA.
1996. N 6. C. 55-65. http://portal.rusarchives.ru/informatization/programm.shtml

[Tpuxa3z denepanpHoro apxuBHoro areHtcrBa ot 18.12.2020 r. Ne 187 «O06 yTBepxkaeHUn
MPOEKTa BEIOMCTBEHHOW mporpamMmbel 1udpoBoit TpaHchopmarmun DenepanbHOTO apXHUBHOTO
arearctBa Ha 2021-2023 rome» URL: http://archives.gov.ru/documents/prik187 2020.shtml (marta
obpamenus 12.11.2023)

URL:

http://www.consultant.ru/document/

cons doc LAW_375704/3000d34e4210b248987008b330b4bd260d595d0b/ (mara oOpareHus
12.11.2023)

[Tpuxa3z denepanbHOro apxuBHoro arerrctsa ot 06 mas 2022 r. Ne 57 «OO0 yTBepKAeHUH
BEJIOMCTBEHHON mporpammsbl 1uppoBoii TpaHchopmanun DenepalbHOTO apXUBHOTO areHTCTBA Ha
2022-2024 rogs» URL: http://archives.gov.ru/documents/prik57 2022.shtml
https://www.consultant.ru/document/cons_doc LAW_416693/ (nara obpamenus 12.11.2023)

[Tpuxa3z denepanpHoro apxuBHoro areHTcTBa 10 despans 2023 r. Ne 17 «O6 yTBepx)aeHUN
BEJIOMCTBEHHON mporpammsbl IuppoBoit TpaHchopmanun DenepalbHOTO apXUBHOTO areHTCTBA Ha
2023-2025 roae» URL: http://archives.gov.ru/documents/prik17 2023.shtml (mara oOparieHus
12.11.2023)

[TpaBwia opraHW3aliu XpaHCHHS, KOMIUICKTOBAHUS, y4YeTa M HCIIOJIB30BAHHS JIOKYMCHTOB
ApxuBHoro ¢onna Poccuiickoit denepanuu U Ipyrux apXUBHBIX JOKYMEHTOB B TOCYNapCTBEHHBIX U
MYHHIIAITATEHBIX
apxuBax, My3esX W OuOnmoTekax, HayuyHbIXx opranusanusx (yTB. [Ipukazom PocapxuBa oT 2 mapta
2020 rtoma Ne 20). URL: https://archives.gov.ru/documents/rules/pravila-ntd-2020.shtml (marta
obpamenus 12.11.2023)

[IpaBwia opraHW3alMy XpaHCHHS, KOMIUICKTOBAHUS, y4YeTa M HCIIOJIB30BAHHS JIOKYMCHTOB
ApxuBHoro ¢onna Poccuiickoit denepannu U APYyrux apXUBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX
OpraHax, opraHax MECTHOTO CaMOYIIpaBJIeHHMs U opraHuzauusx (yTB. mpuka3oM PocapxuBa ot 31
mionst 2023 r. Ne 77). URL: https://archives.gov.ru/documents/rules/pravila-2023.shtml (nara
obpamenus 12.11.2023)

Konnenmust nHdopmatuzanuu (aBTOMaTU3AlKUK) JAEATEIHHOCTH TOCYJApCTBEHHOTO apXHBa.
Otyer mo HUP Pocapxus, BHUMJIA/l. 2014 r. URL: https://www.rusarchives.ru/metodicheskie-
rekomendacii (nata obpamenus: 12.11.2023).

Metoandeckre peKOMEHIANHN « DJIEKTPOHHBIH (HOH/T OTB30BAHUS: CO3/IaHUE, XPAHEHHE, YIET
U HcCHojb3oBaHME». Mertoauueckue pexomenaauuu /Pocapxus, BHUMIAJL. 2023 r. URL:
https://www.rusarchives.ru/metodicheskie-rekomendacii (maTa o6pamenus: 12.11.2023).

MeToauueckie pEKOMEHAAUKA M0 CO3JaHUI0 W Pa3BUTHIO OQUIMANBHBIX CANTOB U
OpUIMATLHBIX ~ CTPAHUI[ OPTraHOB YIPABICHHUS AapXWBHBIM  JICJIOM, TOCYJapCTBEHHBIX U
MYHHIIMITATBHBIX apxXuBoB Poccuiickoit @enepanuu. Metonudeckue pekomeHmamuu /Pocapxus,



https://www.rusarchives.ru/metodicheskie-rekomendacii
https://www.rusarchives.ru/metodicheskie-rekomendacii
https://www.rusarchives.ru/metodicheskie-rekomendacii
https://archives.gov.ru/documents/rules/pravila-2023.shtml
https://archives.gov.ru/documents/rules/pravila-ntd-2020.shtml
http://www.rusarchives.ru/sites/default/files/files/2016-sravnitelny-analiz-informatization-archive.pdf
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BHUMIAAA. 2023 r. URL: https://www.rusarchives.ru/metodicheskie-rekomendacii  (zmara
obpamenus: 12.11.2023).

PexomeHnnanmu mo co3naHuio VHTEpHET-KAaTAIOrOB apXWBHBIX JTOKYMEHTOB. METOAMYECKHE
pekomennanuu /PocapxuB. 2012 r. URL: https://www.rusarchives.ru/metodicheskie-rekomendacii
(mara obopamenus: 12.11.2023).

JlomostHUTEIbHBIE

MeToauueckie peKOMEHAlMU MO 3JIEKTPOHHOMY KOIMMPOBAHUIO APXWBHBIX JOKYMEHTOB U
yIpaBJICHUIO TOJy4YeHHBIM HH(popMarMoHHbIM MaccuBoM/ lO. FOmamesa. Pocapxus, BHUN/IA/L,
2012. http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml

OTueT 0 Hay4HO-UCCIIe0BaTeNbCKOM padoTre «IIpoBeeHne HayYHbIX HCCIeI0OBaHUN B 00JIaCTH
KOMIUIEKTOBAHMSI, XPAaHEHHs, ydeTa W HCIIOJIb30BAHUSA AapXMBHBIX JOKyMeHTOB». IlpunoxkeHue:
Texuuueckue TpeOOBaHUS K OIM(PPOBKE APXUBHBIX JOKYMEHTOB, HAay4YHO-CIIPAaBOYHOIO armapara
(HCA) x apxuBHBIM [JOKYMEHTaM, a TaKXKe CO3JaHHI0, XPAHEHHIO, y4YeTy U HCIOJIb30BAHUIO
JIEKTPOHHOTO (OHIA TMOJB30BaHMUSA JOKYMEHTOB ApxuBHoro ¢onga Poccuiickoit ®Penepauuu
/PocapxuB, OOO «buznecCkan». 2018 r. URL: https://www.rusarchives.ru/metodicheskie-
rekomendacii

Ananutnyeckuit 0030p «VI3yueHue oOmbITa MPEICTaBICHHUS CHUCTEMbl HAYYHO-CIPaBOYHOIO
amrnapara rocyJJapCTBEHHBIX U MyHUIIUIIAIBHBIX apXuBOB Poccuiickoit @enepanuu B cetn HTEpHET».
M: BHUMWIAHL, 2014. //Ony6omuxoBano Ha caiite @DemepaibHOr0 apXWBHOTO areHTCTBA
http://archives.ru/documents/methodics.shtml

W3ydeHne TUMONIOTHH U SBOJIOIMHM UCTOPHUYECKUX (OPM apXHMBHOM y4eTHOM JOKYMEHTAIUU U
BO3MOKHOCTH MX TpeJCTaBIeHUs B 3MeKTpoHHOH cpene. M: BHUUA]/L, 2014. //Ony6iukoBaHo Ha
caiite @enepanbHOro apXMBHOTO areHTcTBa http://archives.ru/documents/methodics.shtml

Jlureparypa
OcHoBHas

AdanacbeBa JIII. S uny Ha 3aHATHS 1O aBTOMATHU3MPOBAHHBIM APXHBHBIM TEXHOJOTHSIM.
YyeOHo-meroanueckuit Mmoayns. M.: PITY, 2005.

Omna xe. Dnexrpornsiii HCA apxuBOB: HOBBIN 3Tamn B pa3sutuu // Jlenonpounssoactso. 2013.
Ne 1. C. 85-97; https://www.top-personal.ru/officeworkissue.html?266 Ne 2. https://www.top-
personal.ru/officeworkissue.htm1?290

Kucenes W.H. ApxuBHble HHQOpPMAIIMOHHBIE TEXHOJIOTUU HA COBpeMEeHHOM HTame / M.H.
Kucenes // OreuectBennbie apxuBbl. — 2008. — Ne 4, — C. 24-31. ba3a nanusix East View.

TuxonoB B.U. IlpumeHeHue TpagulimOHHBIX METOJOB B SKCHEPTHU3E LIEHHOCTU 3JIEKTPOHHBIX
nokymeHToB / B.M. Tuxonos // OteuectBennbie apxuBbl. — 2009. — Ne 3. — C. 37-47. baza ganHbIX
East View.

OH xe. 3agaun apxXUBHOTO XpaHEHUS DJIEKTPOHHBIX JOKyMeHTOB: u3 ombita [IAJ[DHM / B.1.
Tuxonos // OreuectBeHHble apxuBbl. — 2010. — Ne 3. — C. 51-60. ba3za nannbix East View.

JdonmosHuTeIbHAS

Adanaceena JI.II. UnpopmanoHHbIE TEXHOJIOTHH B HCIOIb30BAaHUHM APXUBHBIX TOKYMEHTOB:
uctopus u coppemennoe cocrostuue / JI. I1. Adanacoesa // JlenonpounsBonactso. - 2019. - Ne 1. - C. 47-
56.

AdanacbeBa JLII. DOnextponnsiii HCA apxuBOoB: HOBBIA d3Tam B  pa3BUTHH //
Henonpouzsoactso. 2013. Ne 1. C. 85-97; https://www.top-personal.ru/officeworkissue.html?266 Ne
2. https://www.top-personal.ru/officeworkissue.html?290

Anunckuna E.B. UHdopmannoHHble TEXHOJIOTHH — 00ECTIEUEHUI0 COXPAHHOCTH JOKYMEHTOB
I'AP®// OteuyectBennsbie apxusbl. 2013. Ne 1. C. 37-39. ba3a nannbix East View.

I'ankuna E.B. CoBpeMeHHble HH(pOpPMAIMOHHBIE TEXHOJOTMM JIs ONTHUMH3AIUU PabOTHI
KOHTPOJIbHO-KIMMaTHUecKoi ciayxkObl ['ocapxuBa Tynbckoil obnactu / OTedecTBEHHbIE apXHUBBI. —
2013. — Ne 5. — C. 26-29. ba3a nmaunnix East View.



https://www.top-personal.ru/officeworkissue.html?290
https://www.top-personal.ru/officeworkissue.html?266
https://www.top-personal.ru/officeworkissue.html?290
https://www.top-personal.ru/officeworkissue.html?290
https://www.top-personal.ru/officeworkissue.html?266
https://www.rusarchives.ru/metodicheskie-rekomendacii
https://www.rusarchives.ru/metodicheskie-rekomendacii
https://www.rusarchives.ru/metodicheskie-rekomendacii
https://www.rusarchives.ru/metodicheskie-rekomendacii
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I'opsiea T.M, «OmnbiT BHeapeHust nudpoBbix nHHOBauui B PI'AJIN... oTKpbIBaeT Gonbline
WHTETPallMOHHbIE NMEPCIEKTUBHL...». // OTeuecTBeHHbIe apxuBbl. — 2013. — Ne 3. — C. 46-48. baza
naHHbIX East View.

I'yzanos E.JI. «Cozmanune enuHOro WH(GOPMAIMOHHOTO pecypca — TPHOPUTETHOE
HaIpaBJICHUE. O BHenpeHMH HH(DOPMAIIMOHHBIX TEXHOJIOTUH B AapXMBHBIX YUYPEXKICHHUIX
Spocnasckoii obnactu// OredectBeHHble apxuBbl. — 2009. — Ne 6. — C. 46-48. ba3a nannbix East
View

«3agaya CEroJHSIIHETO JTHA — KOMIIBIOTEPU3aIUsl BCEX MPUBBIYHBIX apPXUBHBIX MPOLIECCOBY.
Nurepssio C.B. Muponenko u O.H. Konbuiosoii k 90-neturo 'ocynapctBenHoro apxusa Poccuiickoit
Oenepannn / OtedectBeHHbIe apxuBbl. — 2013, Ne 2. baza gannsix East View.

Muponenko C.B. "[lamsaTh: crapele 3aJaud HOBBIE TEXHOJOTHU': MHTEPBBIO AUPEKTOpA
'AP® //3nanue-cuna. 2015. Ne 8. M., 2015;

Kuuuruna C.C. ABromaru3upoBaHHas MH()OPMAIMOHHO-NIOUCKOBas cucremMa CBepUIOBCKOM
o0jacTu Mo apXWBHBIM JOKyMmMeHTaM // OteuyectBeHHble apXuBbl.— 2016.— No 6.— C. 40-42. baza
naHHbeIXx East View.

Kypuep A.E. Hndopmanumonnas cucrema ydera ApxuBHoro ¢onna P®D: moaxonsl K
peanmuzanuy// BectHuk apxuBucra. — 2014, — Ne 3. — C. 37-43. OnyOnMKOBaHO YacTHYHO:
http://www.vestarchive.ru/2014-1/2900-informacionnaia-sistema-ycheta-arhivnogo-fonda-rf-podhody-
k-realizacii.html

Kyapuna JI.P. Tlpumenenune nHdopmannoHHbix TexHodoruii B Hapo-®oMuHckoM paitoHHOM
apxuse // OteuectBeHHble apxuBbl. — 2007. — Ne 5. — C. 85-88. ba3a nannbix East View.

HazapoBa M.B. DJIAP roTtoB BBIMOMHATH camble ciokHble 3amauun / M.B. Hazaposa //
OrteuectBennble apxuBbl. — 2008. — Ne 4. — C. 138. ba3a nannbix East View.

Tepexuna T.A. baza mansapix «['eneanorus» B Mcropuueckom apxuBe Omckoit oOmactu //
OrteuectBennble apxuBbl. — 2010. — Ne 6. — C. 124—-125. baza nannbix East View.

Vnpsauukuit K.b. Enunas apxuBHo-uH(opmannonHas cpeia B KOHTEKCTe MHGOpMaTU3alluu
obmmectBa // OreuectBeHHble apxXuBbl. — 2009. — Ne 3. — C. 31-37. ba3a nannsix East View..

Omamera 10.1O. Undopmartuzanus apxusHoro nena B Poccuiickoit deneparun (1991-2015
rr.). Hayunsle uccnenoBanust B 00JIacTH NMpUMEHEHHUsI HH(GOPMAIIMOHHBIX TEXHOJOTHI: MOHOTrpadus:
peKoMeH10BaHo K meuyaTu peuieHneM Ydenoro coeta BHUMA/L / }O.1O. FOmamesa. M.; bepnun:
Hupekt-Menawna, 2016. 355 c. http://www.hist.msu.ru/Science/Disser/Yumasheva.pdf

Omamea 10.}O.  llentpanbHbiii (QOHIOBBIM KaTamor: HACOJIOTHS CHUCTEMBI M aHAJIHU3
pe3yabTaToOB MEPBOro rojaa GpyHkuuoHupoBanus // Bectauk apxusucra. — 2013. — Ne 2 — C. 175-
191. OnyO6nukoBaHo yacTuuHO: http://www.vestarchive.ru/2013-2/2607-centralnyi-fondovyi-katalog-
ideologiia-sistemy-i-analiz-rezyltatov-pervogo-goda-fynkcionirovaniia.html

ApxuBHblE HH(OPMALMOHHBIE PECYPChl Ha OCHOBE JJIEKTPOHHBIX KOMWM: JJIi KOrOo OHHU? =
Archive Information Resources Based on Electronic Copies: for Whom are They? / [O. IO.
IOmamera // Ponp apxuBoB B mHpOpManMOHHOM obecrieueHnn ncropudeckoir Hayku [Tekct] = Role
of arhives in information support of historical science : [cOopHuk ctateii] / [aBT.-cocT. E. A.
Boponrosa]. - Mocksa : Otepna, 2017. - C. 520-551.

OmameBa 10.FO. ApxuBHBIF HMH(POPMALMOHHBIA pecypc = 3JEKTPOHHOE H3aaHue? : (K
noctranoBke mpo6iemsl) / 0. FO. FOmamesa
// Nemompou3BoAcTBo. - 2022. - Ne 2. - C. 43-52.

6.2 IlepeuyeHb pecypcoB HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH «AHTEepHET».

HanmonanwsHas anexktponHas 6ubnuoreka (HOb) www.rusneb.ru
ELibrary.ru Hayunas snekrponnas 6ubauoreka www.elibrary.ru
OnexktponHas Oubnuoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals
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Taylor and Francis

JSTOR

Bceepoccuiickuif  HaydHO-MCCIIEIOBATEIbKUNA HMHCTUTYT JIOKYMEHTOBEJCHHMS M apXHBHOTO Jela
(BHUNAAL) [Dnexkrponnslii pecypc| Pesxxum goctymna: www.vniidad.ru

Koncantunrosas rpynna «Tepmuka». [HopmaTuBHO-paBoBasi 06aza JaHHBIX MO JIEJIONPOU3BO/ICTBY,
JOKYMEHTOO0OpOTY ¥ apxuBHOMy jeny| [Onektponsblii  pecypc] Pexum  moctyma:
http://www.termika.ru/Catalog/catalog.html

Apxubl Poccun. [[lopran ®enepanbHON apXxuBHOW CiykObl]; [DnexTpoHHBI pecypce] Pexum
J0CTymna: wWww.rusarchives.ru

Apxussl benapycu [Dnextponssii pecype| Pexxum nocryma: http://archives.gov.by

6.3 IlpodeccnonanbHbie 0a3bl JAHHBIX H HH(POPMALMOHHO-CIIPABOYHbIEC CHCTEMBbI

Hoctyn k mpodeccuoHanbHeIM 0a3am gaHHBIX: https://liber.rsuh.ru/ru/bases

HNHupopMalinoHHbIE CIIPABOYHBIE CUCTEMBI:
1. Koncynsrant Ilmoc
2. Tapanr

7. MaTepuajJbHO-TeXHUYECKOe o0ecneyeHue TUCIUNINHBI

Hns  obecnedeHuss  TUCHUIUIMHBI  UCIONB3yeTCsl  MaTepualbHO-TEXHUYecKas  0asza
00pa3oBaTeNbHOTO YUPEKICHUS: yU4eOHbIC ayIUTOPHH, OCHAIIEHHBIE KOMIBIOTEPOM U MPOEKTOPOM
JUTSL IEMOHCTPAIMK Y4eOHBIX MaTepPUAIIOB.

CocTtaB mporpaMMHOT0 00€CTICYCHHS:
1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

8. OGecneuenue 00pa3oBaTeJIbHOIO NMpoLEcca JJs1 JUI ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMU
310pPOBbSI U HHBAJINI0B

B xome peanmuzanuu JUCHUIIIMHBI HCHOJB3YIOTCS CICAYIOIIME JIOMOJHUTEIbHBIE METO/bI
00yYeHUs, TEKYIIEro KOHTPOJS YCIEBAGMOCTH W TMPOMEKYTOYHOW aTTeCTallud OOYYaromuXxcs B
3aBUCUMOCTU OT UX I/IHI[I/IBI/IIIyaJH)HBIX OCO6€HHOCTCI7IZ

® Uil CJETBIX M CIA0OBHUIAAIIUX: JIEKIMU O(OPMIISIOTCS B BHUAE DJIEKTPOHHOTO JOKYMEHTA,
JOCTYITHOTO C TIOMOIIBID KOMIBIOTEpA CO CIEIUATM3UPOBAHHBIM IMPOTPAMMHBIM O0ECTICUCHUEM;
IINCBMCHHBIC 3aJaHUs BBIIIOJHAKTCA Ha KOMHI)IOTepe co CHeHI/IaHI/ISI/IPOBaHHI)IM HpOFpaMMHBIM
o0OecrieyeHreM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECIeUMBACTCS WHANBHUAYAIbHOE
paBHOMepHOe ocBenieHne He MeHee 300 roKC; ISl BBITIOJIHEHHS 3a/JaHMsl MPH HEOOXOIUMOCTH
MPEIOCTABIIACTCS YBEIMUMBAIOIIEE YCTPOMCTBO; BO3MOXKHO TaKkKe HCIOIb30BAaHUE COOCTBEHHBIX
YBEJIMUMBAIOIINX YCTPOUCTB; MUCbMEHHBIE 3a7aHus O(POPMIISIOTCS YBETUUYEHHBIM MIPU(TOM; IK3aMEH
1 3a4€T MPOBOJATCS B YCTHOU (DOpME MITH BBITIOIHSIOTCS B MUCHMEHHON (hopMe Ha KOMIIBIOTEPE.

® ISl TIIYXMX U CIA0OCHBIIAIINX: JEKIUH OQOPMISIOTCS B BHJE 3JEKTPOHHOTO JOKYMEHTA,
au00  TMPENOCTABISICTCS  3BYKOYCHJIMBAIOINIAsl — ammaparypa HWHAWBHUIYAJIBHOTO  IOJb30BAHMS;
MUCHMEHHBIC 33JaHUsl BBIIONHSIOTCS HA KOMITBIOTEpE B IMHUCBMEHHOH (opme; SK3aMeH U 3auéT
MIPOBOJATCS B MUCBMEHHOH (hOopMe Ha KOMITBIOTEPE; BO3MOXHO MPOBEIcHNE B (hOpMeE TECTUPOBAHHMS.

® JUIS JIWIl ¢ HAPYIICHUSIMH OIMOPHO-JABUTATEIIBHOIO ammapara: JIEKIUH O(QOPMIISIOTCS B BHJIE
AJIEKTPOHHOTO JOKYMEHTA, JOCTYMHOTO C TOMOIIBI0 KOMITBIOTEPA CO CHEIHATH3UPOBAHHBIM
MPOrpaMMHBIM ~ O0ECIeYeHHeM; TMHCHMEHHBIC 3aJaHWsl BBIMONHSIOTCS Ha KOMIBIOTEpPE CO


https://liber.rsuh.ru/ru/bases
http://archives.gov.by/
http://www.termika.ru/Catalog/catalog.html
http://www.vniidad.ru/
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CTELMAIN3UPOBAHHBIM NPOTPAaMMHBIM 0OecrieueHHeM; SK3aMeH U 3a4€T MPOBOATCA B YCTHOM opme
WJTH BBITIOJTHSIIOTCS B MTUCBMEHHOM (popMe Ha KOMIIBIOTEpE.

[Tpu HEOOXOIUMOCTH MpelyCMaTpUBAETCs yBETUUEHUE BPEMEHHU IS TIOATOTOBKU OTBETA.

[Iponenypa mpoBeAeHUsT MPOMEKYTOYHON aTTecTanuy Il OOyJaroIIMXCsl YCTaHABIMBACTCS C
y4€TOM HX WHAMBUIYAIbHBIX MCUXOPHU3UUECKUX 0COOCHHOCTEH. [IpoMexxyTouHas aTTecTalusi MOKET
MIPOBOJMTHCS B HECKOJIBKO ATAITOB.

[lpyu mpoBeneHUH TPOLEAYpPbl OLEHUBAHUS pPE3yJIbTATOB OOYyYEHHUs MpeaycMaTpHUBaeTCs
WCTIOJIb30BaHNE TEXHUYECKHUX CPE/ICTB, HEOOXOIMMBIX B CBSI3U C MHIUBUAYAILHBIMH OCOOCHHOCTSIMHU
oOyJaroumxcsi. OTH CpeACTBA MOTYT OBITh MPEJOCTABICHBl YHUBEPCHUTETOM, MIM MOTYT
HCTIONB30BAThCSl COOCTBEHHBIC TEXHMUYECKHE CPE/ICTBA.

[TpoBenenue mpoueaypbl OLIEHUBAHUS PE3yibTaTOB OOY4YEHHUs JIONYCKAeTCs C MCIIOIb30BAHUEM
JMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHIA.

ObecnieunBaeTcst AOCTYN K HH(GOpPMAIMOHHBIM U OubnuorpaduyeckuM pecypcaMm B CETH
WuTepHeT utst Kaxka0ro o0ydaronierocs B OopMax, aTanTHPOBAHHBIX K OTPAHUYCHHUSM UX 3I0POBBS U
BOCTIPHUATHS UHPOPMALIUH:

® ISl CIENbIX W CIa0OBHIAIIMX: B TEYaTHOM (opMe yBENIWYEHHBIM MIpUPTOM, B Gopme
ANIEKTPOHHOTO IOKYMEHTa, B opMme aynuodaiina.

® JIUIsl TITyXUX U CNIAOOCIBIIIAIINX: B Ie4aTHOU ¢opme, B hopMe IEKTPOHHOTO JOKYMEHTA.

17151 0OYYaIOLINXCSl C HAPYIICHUSIMH OTIOPHO-/IBUTATENILHOTO armnapaTa: B Ie4aTHou ¢opme, B
(bopmMe >IEKTPOHHOTO JOKYMEHTa, B popMme ayauodaiina.

Y4eOHBIC ayIUTOPUU MJI BCEX BUJOB KOHTAKTHOM W CaMOCTOSATEIBbHOH palOOThI, HaydHAas
OMOMMOTEKa W HWHBIE TMOMEIICHUS JJIi OOYyYEeHHsS OCHAIECHBI CHEIUATbHBIM O0OpYJAOBaHHEM U
y4eOHBIMH MECTaMHU C TEXHUYECKUMHU CPEJICTBAMHU OOYICHHUS:

® ISl CJIETIBIX U CIaOOBUASINNX: YCTPOMCTBOM JJisi CKAHUPOBAHUS U YTEHUS ¢ Kamepoil SARA
CE; nucnineem bpaiinsg PAC Mate 20; npunrepom bpaitng EmBraille ViewPlus;

® Ui TAYXHUX W CIaOOCHBIIANIMX: ABTOMATH3MPOBAHHBIM pPabOYUM MECTOM JUIsl JIFOJCH C
HapYIICHHEM CTyXa U CIa0O0CIBIIANINX; aKyCTUICCKUI YCHINTENh U KOJIOHKH;

e it OOydYarIIMXCSA C HAPYIICHUSMH OMOPHO-JABUTATEILHOTO alapara: IepeBUKHBIMH,
peryinupyeMbiMu 3proHoMuueckumu napramMmu CH-1; KOMIObIOTEpHOM TEXHHKON CO CIEUHUATbHBIM
MPOTPaMMHBIM 00€CTICYCHUEM.

9. Meroanueckue MaTepuabl

9.1 IliiaHbI cCeMMHAPCKHUX 3aHATHH
Tewma 1. OcHOBHBIE 0OBEKTHI AaBTOMATH3AIMHU 0a3bl IAHHBIX B ApXUBHOM JIEJIE.
Lenr paboThl: w3yueHHWE TMPUMEHEHHS TEXHOJOTMH ©0a3 JaHHBIX TP CO3JAaHHUHU
ABTOMATHU3HPOBAHHBIX HHPOPMAIIMOHHO-TIOMCKOBBIX CHCTEM.
KoHntpoibHble BOIIPOCHL:

1 HazoBure stansl coznanus AUIIC. KakoBa posib apXxuBHCTa Ha KaXJA0M U3 3TarnoB?

2 HazoBute u3BecTHBIC BaM MOJIENHU (CTPYKTYphI) TaHHBIX?

3. B yem npeuMymiecTBa M1 HEJOCTATKH PEIISIITUOHHON MOJEIN JaHHBIX?

4 KakoBa meronuka noucka uadopmarnuu B AUIIC?

3. Kakum o6pazom obsierdaeTcst Tpya COCTABUTENS JIEKTPOHHON OIMHCH 10 CPAaBHEHUIO C
TpaJIULUOHHON?

6. B uem mnpeumyiiecTBa 3JIEKTPOHHOW ONMHUCH MeEpe]l TPATULMOHHON C TOYKH 3PEHHUS

METOMKH MoKcka nHpopmarmuu?

Tema 2. CocTaBieHuE YYETHBIX JOKYMEHTOB M CO3/IaHHME IMacrlopTa apxvBa C MOMOILbBIO
0011e0TpacneBbIX MporpaMMm « ApXuBHBIN QoHI» 1 «DOHAOBBIN KaTaior». 4 Jaca.

Ilenp paboOTHI: OCBOEHHE CTYICHTAMH OCHOB (YHKIIMOHHPOBAHUS OTPACICBOM CHCTEMBI
ABTOMATHU3MPOBAHHOTO IIEHTPATM30BAHHOTO y4€Ta IOKYMEHTOB.
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KoHTposibHBIE BOITPOCHL:

1. Iloyemy MMEHHO ydeT NOKYMEHTOB CTaJl OJHHUM H3 IEPBOOYEPEIHBIX HAIpaBICHUN
KOMITBIOTEPU3aLIMH apXUBHOTO Jeia’?

2. B yem BaXHOCTH MPUMEHEHUs OOLICOTPACIEBBIX (TUIIOBBIX) 0a3 JTAHHBIX Ui BEIACHUS
ydera JOKyMeHTOB ApxuBHoro ¢ounaa PO?

3. KaxoBsl npenmyiiecTsa aBTOMaTU3UPOBAHHBIX CUCTEM ydeTa INepes TpaJuLUOHHBIMHU
YYETHBIMH CIIPABOYHUKAMMU?

4. Ha3zosure ocnoBHble QyHkuuu AUIIC «ApxuBHblil GoHA» M «DOHAOBBIA KaTalor

cyobekTa deneparumy.
5. Kak crpoutTcss aBTOMaTH3MpOBAaHHAs CHCTEMa IIEHTPATM30BAHHOTO yueTa JOKYMEHTOB
ApxuHoro ¢ponna PO?

Tema 4. Co3gaHue y4eTHBIX JOKYMEHTOB apXHBa M MACIOPTa apXMBa C MIOMOIIBIO MPOTPaMMBbI
«Y4er apXuBHOTO (POHIA».

Lenp paboThl: OCBOEHHE CTYACHTaMHU METOJUKH aBTOMATH3UPOBAHHOTO BHYTPEHHETO H
LEHTPAJIM30BAaHHOIO YyYe€Ta apXWBHBIX JOKyYMEHTOB, IpuMeHsemond B [aBapxuBe r. MOCKBBI,
MpHOOpeTeHNEe HABBIKOB CPaBHEHUSI IPOTPAMMHBIX ITPOTYKTOB.

KoHTponbHbIE BONIPOCHI:

1. B uem cxoactBo m paznmuuue ¢GyHKIUE nporpamMm «ApXUBHBIH GOHI» M «Yder
apXUBHOTO QoHaa»?

2. Kakue yderHble JOKyMeHThl BblI MOXeTe MOJy4uTh B KaueCTBE OTYETOB C MOMOIUIBIO
nporpamMMm «ApXHUBHBIH GOHI» U «YUeT apXUBHOTO (poHaa»?

3. KaxoBbl 1OCTOMHCTBA U HEIOCTATKH Ka)XAOW U3 MPOrpaMM C TOYKU 3PEHUS apXUBHUCTA,
HCIOJIb3YIOLIETO UX JJI OpraHU3alii aBTOMaTU3UPOBAHHOTO yUe€Ta B apXHUBE?

4. Kaxkue paznenst Jlucta ¢ponmga Bam He y1anoch COCTaBUTH B JAHHOM peKUME?

Tema 5. MndopmanrioHHO-11OMCKOBBIE (YYHKIIUU IPOTpaMMbl «APXUBHBIA (HOHI»

Lenb paboTHI: OCBOGHUE CTYJACHTAMH WH(POPMALIMOHHO-TIOMCKOBOTO MOJYJISl OOIIEOTpaCiIeBOi
MPOrpaMMbl « ApXUBHBIN QOH) U CO3/1aHKE MYyTEBOAUTENS MO (DOHAAM apXHUBa.

B pesynbprare paboThl CTYACHT JOJKEH 3HATh: OCHOBBI MH(pOpMannoHHoro noucka B AUIIC
(KOHTEKCTHOTO MOHUCKA, TOUCKA IO KIIF0YEBOMY CIIOBY, 110 KIaCCUPHUKATOPY).

KoHTposibHBIE BOITPOCHL:

1. Ha xakom ypoBHe ocymectBusiercss ommcanue uHdopmammu B AUIIC mporpammsr
«ApxuBHBIN (HOHIY, Bepcus 27

2. Kakue Bo3MOXXHOCTH AJIs TTOMCcKa MH(POPMAIINH MIPEIOCTABIISIET ATa MporpamMma’?

3. B yem 7OCTOMHCTBA U HEAOCTATKH MPOTPAMMBI KaK MMOMCKOBON CUCTEMBI?

Tema 6. [lyreBonurens no PI'AJIN.
Lenb pa®oThl: M3yueHHEe METOIUKM Moucka mHpopmarmu B apxuBHo AUIIC Ha mpumepe
nyteBoautens o PITAJIN.

KoHTposibHBIE BOITPOCHL:

1. KakoBa meTonnka noucka HH(GpOpMaIUH 10 3IEKTPOHHOMY myTeBoauTento no PITAJIN?
2. B uem nocTonMHCTBA M HEIOCTATKH NEKTPOHHOTO ImyTeBoauTens no PITAJIN?
3. B 4yeMm cx0ACTBO U pa3inyue 3JIEKTPOHHOTO MyTEBOIUTENS, (POPMUPYEMOTO C TOMOIIBIO

nporpamMMbl A®D, u 3nekTpoHHOro myTeBoauTens no PI'AJINA?

9.2 MeToanuyeckne peKOMEHIAMH 110 NOAr0TOBKe NUCbMEHHBIX padoT
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[TucemenHble paboTHl (pedeparTsl, PeleH3uH) NPOSIBIAIOT KaK TEOPETHUECKUE 3HAHUS, TaK U
MPAKTUYECKH HAaBBIKM CTYJIEHTOB. Teopus moJpa3syMeBaeT 3HAKOMCTBO C MOHSATUSMHU «IOKYMEHT),
«UCTOPUUYECKUI HMCTOUYHHUK», «IOKyMEHTalbHas MyOnIMKauus» M JAp. U HX KiIacCU(UKALUIMHU.
[IpakTrdyeckre HaBBIKKA 3aKITIOYAIOTCS TAaKXKE€ B YMEHHH IIOATOTOBUTH HAa TPAKTHUKE, B KayeCTBE
NPUIOKEHHU K paboTe, JOKYMEHTAJIbHYIO ITyOJUKAIMIO, OLEHUTh M MPOAHAIM3UPOBATH YiKE
MMEIOIIUECS U3/IaHus, a TAK)KEe TPAMOTHO U3JIOKUTh PE3yJIbTaThl CBOMX HAONIOIEHUN B COOTBETCTBUU
C npaBujIaMH 0(pOpMIICHHS KBATU(UKAITMOHHBIX PaloT.

IIpu BBIOOpE TEMBI HCCNEAOBAaHHA, a TakXkKe IMpeaMeTa U OOBbeKTa H3Y4YEHHs CIETyeT
OpPHEHTUPOBAThCS HA YK€ MMEIOLIUIicS B 3TOM Jesie onbIT. PaboTel mo apxeorpaduu MOTryT OBbITH
MOCBSIIEHBI BOIPOCAaM TEOPUH, UCTOPUM WM METOAMKH apxeorpaduu. TeopeTHueckue acreKThl
CBSI3aHBl, KaK IPaBWJIO, C I'paHUIIAMU apxeorpaduu Kak HAayyHOW AMCUMIUIMHBI, €€ 3aJadyaMHu U
COOTHOIIIEHUEM C IPYTHMHU JUCIUTUIMHAMH U HAIIPABICHHUSIMH.

Hctopus apxeorpaduu BKIIIOYAEeT aHANIMU3 M3JAaHUN HUCTOUYHUKOB OIPEIEICHHBIX BUIOB WM
30X, WIM HMCTOYHUKOB, OOBEIUHEHHBIX TEeMaTHUeCKU. BO3MOXXHO TakKe pacCMOTpEeHHE BKJaJa B
apxeorpaguro OT/AeIbHO B3ATOTO JIMIA UIIH YUPEIKICHHUS.

MeTtoauueckie acneKThl MOApPa3yMEBaIOT U3YUEHHUs OTIENbHBIX ITAlloB apxeorpapuieckon
paboThl, TakuX, HapUMep, Kak Mepenada TEeKCTa MCTOYHMKOB WIIM BBIOOp TecTa JUIsl MyOJIMKaluu.
[IpoGnembl, cBsI3aHHBIE C COJAEpPKAHMEM pPAcCCMaTPUBAEMbIX M3JaHUN (TO €CTh OIMyOJMKOBAaHHBIX
UCTOYHHKOB), TaKXKe€ MOTY COCTaBJIATh NpEAMET s H3ydeHus. B ogHON BBIMYyCKHON paboTe Ha
MPaKTUKE BO3MOKHO COYETaHUE CPa3y HECKOJIBKUX MOJIXO0/I0B.

XpOHOJOTMYECKHEe M TeMaTW4YeCKHe TPAaHUIBI MPH BbIOOpE TeMbl paboTHI MO apxeorpadpuu
JIOCTaTOYHO IIMPOKH, YTO IO3BOJISIET JIOCTATOYHO JIETKO NPUONM3UTh MX K HAyYHBIM HHTEpecam
CTYJEHTA.

[Ipu wHanucanuu pabOTHI BHAyane, Kak TMPaBUIIO, CTYIAEHT Ha OCHOBAaHHUU CBOETO
NEPBOHAYAIBHOTO 3HAKOMCTBAa C MCTOYHHMKAMHU M JIMTEPATYpOH M NPU KOHCYJIbTALIMU C HAYYHBIM
PYKOBOAMTENIEM OIpESsIeT OOIIyI0 HCCIIENOBATEIbCKYIO MpoOJIeMy, PEIICHHI0 KOTOpOol Oyner
MOCBAIIEHA ero padoTra. B TekcTe 3akOHUEHHOT0 UCCIeI0BaHU 3Ta MpodiieMa J0JKHA ObITh BUIHA U3
Ha3BaHUs palOTHI, ee O0BEKTa W TmpeaMera. (s yTOUuHEHMs] HampaBJiCHHUS TATbHEHIINX JEUCTBUI
CTYZACHTY CJIEJyeT, C yY€TOM BBIOPAHHOTO T€HEPATIBHOTO IyTH, O0JIee OCHOBATEIBHO MTO3HAKOMHUTECS C
HMCTOYHUKAMHU M JHUTEPATYpOl MO MHTEPECYIOIIUM ero mnpobiemaM. Pe3ynbraToM 3TOro 3HaKOMCTBa
SBIISICTCS COCTABJICHHE CTYAEHTOM IIJaHa paboThl W IPEIBAapUTENBHOTO BapHaHTa CIIMCKa
WCIOJIb30BaHHBIX HMCTOYHUKOB U JUTepaTypbl. M miaH, M CHHCOK COIJIACOBBIBAIOTCS C HAyYHBIM
pykoBonuTeneMm. JlanpHelmue OEHCTBHS CTyIEHTa 3aKJIIOYAIOTCS B PEIICHWH IOCTaBJICHHBIX UM
3amad. [Ipu 5TOM HEOOXOAMMO YUHTHIBATH CIIEIYIOIINE MOMEHTHI.

JIrobast mucbMeHHast paboTa MMeEeT OIpeNeNIeHHBI COCTaB: TUTYJBHBIN JIUCT, OIJIaBJICHHUE,

BBEJICHUE, TJIaBbl, 3aKIIOYEHHE, CIMCOK MCIOJIb30BAaHHBIX MCTOYHHUKOB U JIUTEPATYPhI, MPUIIOKEHUS
(BO3MOKHBI).
Kaxxnas cocraBHas yacTth pabOTBHl MMEET CBOIO CTPYKTYpYy M CTPOUTCS B COOTBETCTBUHU C Hay4HOUH
JOTUKON M (popManbHbBIMH TpeOoBaHUSAMH K odopmiieHuto pabot. Hambonee ctporo colmronaroTcst
TpaJWLUU HAMMCaHUs BBEJIEHUS, KOTOPOE TPAAMIIMOHHO MMEET CIEAYIOLIUE Pa3Aeibl: aKTyaJbHOCTb
TEeMBbl HUCCIEIOBaHMs, WCTOYHMKHM HCCIEOBaHus, HcTropuorpagus. PaccMorpeHue 3Toro Oioka
BBEJICHUS ompezenseT o0beKT, MPeaMeT, eI U 3adadyd padoThl, a TaKKe METOJbl MCCIEIO0BaHUS,
HAY4YHYIO HOBU3HY M CTPYKTYpy paboThl. ITopsaok pa3zenoB B HEKOTOPHIX CIydasX MOKET MEHSThCH,
HO WX HaJIWuMe 00s3aTebHO BO BBeACHHHM K pabore. [lpu W3IOKEHHUU pPE3yIbTaTOB CBOETO
WCCIIEIOBAaHUS CTY/ICHT JOJDKEH BJIAJeTh HEOOXOAMMOM KyJIbTYpOi LHIUTUPOBAHUS, KOTOPask MO3BOJISET
CTPOTO OTIENATh BBIBOJBI aBTOpa OT HaOmoAeHUN U (PakTOB, 3aMKCUPOBAHHBIX B HUCTOYHHKAX M
auteparype. TolbKo TakoW MOAXOJ TMO3BOJISET BIIOJHE OLEHUTH CTENEHb HOBU3HBI U 3HAYUMOCTH
paboTel. B 3aximroueHNn K paboTe B 11eJI0M (a TakKe B 3aBEPINAIONIMX ad3arax B KOHIIE TJ1aB) JOJDKHBI
OBITH NPHUBEJICHBI BBIBOBI, K KOTOPHIM CTYJCHT IIPUIIEI B Pe3yJbTaTe MPOBECHHOM paboThl. BEIBOIBI
JIOJDKHBI OBITh apTyMEHTHPOBAHBHI.
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